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1953-1954 


September 7 
September 8 


September 8-10 
September 1-11 
September 10 
September 11, 14 
September 15 
September 14 
November 13 
November 25 
November 30 
December 18 
December 23 
January 4 
January 18-29 
January 20-26 


January 26 
January 30 
February 1 
February 1 
February 1, 2 
February 3 
April 6 

April 9-19 
May 31 - June 4 
June 6 

June 8 

June 11 

June 21 

July 30 


CALENDAR 


Labor Day 

Placement Examinations for Freshmen, 8:00 
Orientation Assembly for all Freshmen, 3:00 
Pre-school conference - Faculty 
Registration, Evening College 

Registration, Sophomores 1:15 

Registration continues 

Classes Commence 

Classes Commence, Evening College 
Mid-semester grades due 

Thanksgiving vacation begins 

School reconvenes 

Christmas vacation for students begins 4:00 
Christmas vacation for faculty begins 4:00 
College reconvenes 

Registration, Evening college 

Semester examinations 

Placement examinations for new students 
First semester ends 

Second semester begins 

Classes commence, Evening College 
Registration for second semester 

Classes commence 

Mid-semester grades due 

Spring vacation, day and evening colleges 
Semester examinations 

Baccalaureate service 

College Spread 

Commencement 

Summer session begins 


Summer session ends 


1954-1955 


September G 
September 7 


September 7-8 
September 1-10 
September 9 
September 10-13 
September 14 
September 13 
November 12 
November 24 
November 29 
December 17 
December 23 
January 4 
January 17-28 
January 19-25 
January 25 
January 29 
January 31 
January 31 

Jan. 31 - Feb, 1 
February 2 
April 7 

April 7-17 

May 31 - June 3 
June 5 

June 7 

June 10 

June 20 

July 29 


Bay City Board of Education 


S. Dillon Foss 
J. W. Heberc 
George Howard 
Gilbert Leppelmeier 
B. W. Lodewyk 
Leonard Schramm 


Russell H. Smith 


ADMINISTRATION 


PAUL W. BRIGGS 


Superintendent of Schools 


Ee aMceCUBIEY.: 


Business Agent 


LYLE EWING, 


Secretary 


ERIC J. BRADNER, 
Dean of Junior College 
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Administrative Staff 


Bradner, Eric J. .......cececescecemmeccncecsesccconeecees cage des encodes eeeg eae 
Thorsberg, Walter Eq...........ssssscercccssccccreenseseseesecessssees REgistrar 
French, G.M. .......cscsseseceeesseseeeeeeeeeeees Director Veterans’ Institute 
KG PAliner ..cn..f2behessoureoitadienNclsweseheds.00s+-se->-eeu-5 UCSC EEMEn 
Waterman, Lois. Loc...s.ccssessnncccstontodeeddsccsecsaeeracanee DEAMONmOnIEn 
Sehulezs Clarence: .......0.000+-seceseossccswenseceseeeseonnsnms<acnsteeesessunaar 


Stuart, Robert M. .............. Director, Dept. of Continuing Education 


Active Faculty 


Bradner, Eric J.......ccceeeeeeeeeee nsec senses tee ec teenies : 


ieee eae tee cate ale Dean 
Principal of Bay County Normal School. A.B., Occidental College. M.1., 
Ph. D., Northwestern University. Additional graduate work: University of 
Southern California and Stanford University. 
(Do, TLetiiSice uboccoepepdeoceorteecsaecore ossaneeereee History, Geography 
A.B., M.A., PhD., University of Michigan 
Cady, Loren ......cceseeeeeesesereserenerees qacabsaseosnsnescr MEMnaeore .... Music 


A.A., Bay City Junior College. B. Mus., Oberlin College. M.Mus., University 
of Michigan. 


VANS, HR. aconcecany--comscpenzsco-+sen-=see8 oven+~avasianwesstWesasvennee Music 


B.Mus., University of Michigan. Mus. D., Alma College. 


EWing, MeCA ....ccceseccccesereccssesceneccernesccseesecanareces® Mathematics 


B.S., M.S., Michigan State College. Additional graduate work: Michigan State 
College and University of Chicago. 


Franek, Theophile V.....-.--+2:sseeereseeedeereeeeeereeeeeceees Machiae Shop 


A.A., Bay City Junior College. B.S., Western Michigan College of Education. 
M.A., University of Michigan. 


Freed, Samuel J. ....cecsecseeeereeseenceeereerscreeeres Chemistry, Physics 
A.B., Northern Michigan College of Education. M.S., University of Michigan. 


Brench, G.Mewsss<sas- csasuehenelICECLOL, Veterans’ Institute; Economics 
A.B., Alma College. M.A., University of Michigan. 


French, Sema G.(MIrs.) ....ceeeeeseserereeee ere ees Accounting, Economics 


B.S., Western Michigan College of Education. Graduate work: University of 
Michigan. 


Grein, Paul ........cesceeseereeereceeees _..... Basketball and frack Coach 


B.S., Western Michigan College of Education. 


Groulx, Nancy ........+......-secretary, Dept. of Continuing Education 
y y P & 


Harris, Lizettar.i.........cscseceeessenonsecescoseesssseneseesaaerese Journalism 


A.B., University of Michigan; B.J., University of Missouri 


Helmuth, Erma J......0ce.cce-svcnececncneesncrtcrcnssescenesnenanersnss Spanish 


A.B., M.A., University of Michigan. Additional graduate work: Centro de Estudios, 
Madrid; Centro de Estudios, Mexico; Diploma of Suficiencia, Centro de Estudios 
Historicos, Madrid. Four Summers of study and travel in Brazil, Argentina, Chile, 
Bolivia, Peru, Ecuador, Panama Canal Zone and West indies. 


Kern, Palmer B................... Director of Athletics and Dean of Men 
A.B., B.S., Western Michigan College of Education. Additional graduate work: 
Michigan State College; Akron University. 

Kessterks i bbe credit tas techn a hee ee Librarian 


A.A., Bay City Junior College. A.B., University of Michigan. 
B.L.S., University of Illinois. 


K LingbepleGladyse (MES. ) os cacano0sine sccwwenavsacdearposonenneean English 


A.B., Aberystwyth College, University of Wales. M.A., University of Michigan. 
Additional graduate work: University of Michigan; University of Wisconsin. 


King beny Hier scssztesiccestinsees Speech, English, Political Science 


A.B., Pennsylvania State College. M.A., University of Michigan. Additional 
graduate work: University of Pennsylvania; University College of Wales, 
Aberystwyth; London School of Speech and Drama; Oxford University; Univer- 
sity of Wisconsin. 


Krafka, Elizabeth. ante no, atte oe ee eee Biology 


A.B., Lake Forest College. M.A., University of Wisconsin. Additional grad- 
uate work: Marine Biological Laboratory, Woods Hole, Massachusetts; Univer- 
sity of lowa; Rocky Mountain Biological Station, Colorado. 


ERO) (| 


A.A., Bay City Junior College. A.B., M.A., University of Michigan. Additional 
graduate work: Boston University; Western Reserve University; Study 
and travel in France. 


LG p sen RGN wae ..: oe i ena orton snags Swimming Coach 


B.S., Central Michigan College of Education. Additional graduate work at 
Michigan State College. 


LE YOGR RUIRE TA, |... +... ivencthe ede aden esBuaiiece Education 


Three year certificate, American Savings and Loan Institute, Chicago. 
6.S., Western Michigan College of Education; M.A., University of Michigan. 
Additional graduate work: University of Michigan. 


MeGreporsNelieiM cc. o. dscveeaccectsex English, Publications Advisor 
B.Pd., Michigan State Normal College; A.B., M.A., University of Michigan. 


O’Brien, Edna M. Pee sececios ees eacseewesescececesssceseecsconeceseanes OUCAtION 
A.B., M.A., University of Michigan. 


PARES PM AEEY AG ws sariinsesanvusisndansvneneeruDOleienl Science, Geography 


A.B., Michigan State Normal College. M.A., (Political Science), Colorado 
State College of Education. M.A., (History) University of Michigan. M.S. in 
Education, Indiana University. Additional gtaduate work: Wayne University 
University of Denver, Boston University. Graduate Army Administrative 
School, Adjutant General’s Department. 


Bease George Ol... en ee, es aed a Drafting 
B.S., M.S., The Stour Institute. 
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Pilon, Ardalla M. ........-sssessseeeesesseceeeeeeeeeees SOCKEtary to the Dean 


Fabra Waele en ioe (Misa) 25 2c doe .002 aesdoe cenewdc seve cose saneteaes aveaovoree o Att 


B.S., University of Wisconsin. Additional graduate work: Ecole Russe d’Art 
Applique, Paris; Fountainebleau School of Fine Arts, Fountainebleau, France; 
University of Wisconsin; Columbia University; University of Michigan; Michigan 
State College. 


Bie Sets Bed IB ices toe cons och wwdsvcceresinsssnsnscussisceras.e nesaseeseoe PAYSICS 


A.B., Morningside College, Iowa. M.S., University of Michigan. Additional grad- 
uate work: University of Chicago, and University of Michigan. 


Royal, Ada I.............sssseseeeeeeeees Physiology, Hygiene, Psychology 


B.S., Michigan State Normal College. M.A., University of Chicago. Additional 
graduate work: University of Michigan, Columbia University and University of 
Southern California. 


Rayan, Williams A «Jitjaveies.10ikss aan deasesndennesemess sa GCGlopy,: Geography 


A.B., Miami University; M.A., University of Missouri. 


NaHS UMALCTANC,. oa <0 sssisimesssincciodvamcnsanes cnooumideowner eres Mathemalles 


A.B., Houghton College, New York. M.A., University of Michigan. Additional 
work, West Virginia University. 


Schultz, Clarence C...............sesese... Bursar, Veterans’ Counselor 


A.A., Bay City Junior College. Additional work: University of Michigan and 
B.S., Central Michigan College of Education. 


SMH, TH Arl Wi fo. isetawccetses sedans caccvecssetheieeivegredseesGsesiecene LUNGUIER 
A.B., M.A., University of Michigan. 


Smith, PranCes;.........002.e.esecceescesseesaene SECKEEArY to the Registrar 


Stuart, Robert M................ Director, Dept. of Continuing Education 


A.B., Central Michigan College of Education. M.A., University of Michigan. 
Additional graduate work: University of Michigan. 


SEMIN Dr MALSNV AG Novasicdeie kiss sileesoUedS<veweoe.aseeaee.0. Phy Sical Education 
B.S., Michigan State College. 


UN GNE tye) R ANCES) G cisueqnelsicass ciin0cenisnenciuksccsasdovtaceronsctanss, BUSINESS 


B.S. in Commercial Education, Siena Heights College, Adrian, Michigan; 
M.A., University of Michigan. 


Thorsberg, Walter E. .............ssesecseeseseeeeee Registrar, Mathematics 
A.B., M.A., University of Michigan. 


Wacerman, Lois Liscscescvevcecerseressoncesoossees ENPLISh Deano women 


A.B., M.A., University of Michigan. Additional graduate study: University of 
Michigan; University of Wisconsin; Columbia University. 


Williams; Dred Jo 20.1200. oo. secsesecats ravectue se eneeees 5 DEN ony 


B.S., Michigan State College. M.A., University of Michigan. Additional grad- 
uate work: University of Chicago. 


Woodford wMation Met. 223 0.2 0: Joi to5s.0-2+ 2 eae soeee eee ne eee 


B.S., Central Michigan College of Education. M.A., Michigan State College. 


Zielinski, ROS€ Resssssaxevserescascesensosensssntssersl COUN, ANd Guidance 
Spellman Parent Education Fellow. B.S., Michigan Strate Normal College. 
Graduate work: Teachers College Columbia University; New York School 


of Social Work; Colorado State Teachers College; Penland, N.C. School of 
Handicrafts; University of Iowa. 


FACULTY EMERITUS 
Butterfield, George E. .......s.sceeeeceeseeccnceees Reteceseoecssetacdee .... Dean 
Bay City Junior College, 1926-1949. 


George, J. H. ....sccccecessccecceresscsesccscscerecs pooocgdbe ScrooqubAoGC Geology 
Bay City Junior College, 1923-1953. 


Hobbs, Ada, E.... s<<waseetenen santos Setsadse+-spscaneFehossgatewtate meen gly 
Bay City Junior College, 1931-1950. 


lowes AUC] Avg veccseceseettttt est rvs cvssvocincccccsenccercaresicamuss HOMNISARY, 
Bay City Junior College, 1927-1945. 


Martin, Ge iin 2: ccecweeseene ete enews edudcns0a0seccestennteeseaeees CHEMISE 
Bay City Junior College, 1922-1945. 


Presley; Florence ai( Mrs: iaar.s..00..005+0caeseesssecas-eosceas+-- onsen ea DEaby 
Bay City Junior College, 1935-1950. 


Schroeder, Mathilda M........ Bice dsials seisioejeisicits sarees Meets German, English 
Bay City Junior College, 1922-1945. 


Whitney, Lola Bishop ............. Cee MS ds Sesgetteaae sees man ssasneP FENER 
Bay City Junior College, 1930-1949. 


Faculty Organization 


The faculty is organized on the basis of standing committees. 
Membership changes in part from year to year, as new appointments 
are made by the Dean of the College and members are elected by the 


faculty. 


THE PRESENT STANDING COMMITTEES ARE AS FOLLOWS: 


ADMINISTRATIVE 


Administrative Policies 
Educational Affairs 
Information & Promotions 
Scholarship and Awards 
Alumni Relations 


CURRICULUM ADVISING 


Business 
Engineering 
Liberal Arts 
Sciences 
County Normal 


DEPARTMENTAL 


Business and Economics 
English 

Mathematics 

Science 

Foreign Languages 
Social Sciences 


STUDENT ACTIVITIES 


Debating and Dramatics 
Publications 

Public Meetings 

Social Activities 
Women’s Affairs 

Sports 


PROFESSIONAL INTERESTS (Elected by the Faculty as Directors of the 


Bay City Teachers’Club.) 


EDUCATIONAL OPPORTUNITIES FOR VETERANS 


The Bay City Junior College has been approved by the Veterans 
Administration for the education of veterans under the provisions of 
the Veterans’ Rehabilitation Act (Public Law 16), under the Veter- 
ans’ Readjustment Act (Public Law 346, the ‘‘G.I. Bill’’), and under 
the Veterans’ Readjustment Act of 1952 (Public Law 550, ‘‘Korean 
G. I. Bill’’). 


Veterans’ Institute 


To provide on-the-job and institutional on-che-farm training for 
veterans, a Veterans’ Institute has been organized as a part of the 
Bay City Junior College. It is approved by the Veterans Administra- 
tion for veterans’ training under Public Acts 16, 346, and 550. 
Veterans wishing information about on-the-job training should con- 
tact the Director, G. M. French, at the Board of Education offices, 
telephone 3-6567. 


ALUMNI ASSOCIATION 


President -- Ralph Hinkley, ’29 
Vice-President -- Sam Werner, ’28 
Secretary -- Florian Lukowski, '44 
Treasurer -- Mrs. Phillip Soderquist, ’40 


The Association is an important and influential organization. 
Graduates of the College and all former students of the College are 
members of the Association. 


The College Alumni Relations Committee, G. M. French, Dir- 
ector, maintains close liaison with the Association. 
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GENERAL INFORMATION 


HISTORY AND LOCATION 


In July 1922 in accordance with Act 146, P. A. 1917 of the State 
of Michigan, Bay City Junior College was established. It is housed 
in the Central High School building on Columbus Avenue at North 
Hampton Street. 


Bay City Junior College was opened in September 1922. 


It is accredited by the University of Michigan and by the North 
Central Association of Colleges and Secondary Schools. Graduates 
may enter the senior colleges as juniors and obtain a bachelor’s de- 
gree in two years of additional work. 


Soon after Bay City Junior College was organized, it became ev- 
ident that a rather large proportion of those entering did not com- 
plete the junior college work, and still others ended their formal ed- 
ucation upon graduation. To the senior-college preparatory programs 
two-year programs were then added that would give general educa- 
tion and at the same time prepare students for employment. 


In 1934 the teachers’ two-year curriculum was merged with the 
program offered by the Bay County Normal School, which became a 
part of the Bay City Junior College. Full transfer credit to the 
teachers’ colleges of Michigan is accepted by those institutions. A 
combined curriculum has since been arranged with Central Michigan 
College of Education and approved by the State Board of Education. 
Graduates of this program receive the State Limited Certificate by 
attending Central Michigan College one summer. 


PURPOSE 


This college exists for the main purpose of preparing all stu- 
dents for the responsibilities of citizenship. In general, the supple- 
mentary purposes of the college are the following: 


1. To prepare students for further college work. This preparation is 
designed for those planning professional or other careers which 
require four or more years of college instruction. 


2. To provide adequate and practical courses for students who plan 
on one! or two years of college instruction. 


3. To provide training for those who wish to enter business, indus- 
try, or other fields. 
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4. To provide courses of study that will contribute to the civic, 
cultural, and professional or vocational growth of members of the 
community. 


DEPARTMENT OF CONTINUING EDUCATION 


This service organizes and administers the program of adult edu- 
cation of the community college. Since 1950, about 4,000 to 5,000 
people of this, and neighboring communities within commuting dis- 
tance, have participated each year in the total Continuing Education 
program. New schedules of adult education activities are opened for 
registration and enrollment in September and January of each 
school year. At the present time, the Department of Continuing Edu- 
cation functions in this community through the divisions and ser- 
vices described below: 


1. Community Co-Sponsored Series 


This part of the community adult education program is made up 
of lecture series, film and discussion forums, special education pro- 
grams, music programs, and other specially arranged community-cen- 
tered activities which utilize outstanding community resources for 
adult education. Recent examples of this type of informal adult edu- 
cation include lecture-discussion series entitled, ‘‘Medical Care 
Wichin the Home and Community,’’ co-sponsored by the Bay County 
Medical Society, ‘‘Community Teamwork in Mental Health,’’ jointly 
sponsored by twelve local and state organizations; and ‘‘Law and 
Government for the Layman’’; co-sponsored by the County Bar Asso- 
ciation. In many cases through this cooperation with local groups, it 
has been possible to present these unusual educational opportuni- 
ties without charge to participants in this community. 


2. Community College Credit Evening Courses 


It is possible to earn up to 62 hours of college credit, the equi- 
valent of the first two years of college, entirely through evening 
classes. The three two-year curricula available to evening students 
include Basic Community College, Business Education, and Voca- 
tional Trade Preparation sequences. Prospective evening college 
students should take into consideration the fact chat it is not prac- 
ticable to carry more than 30% to 50% of a full day-college schedule 
in evening college. Hence, it takes considerably longer to complete 
the college course selected when the work is done in evening clas- 
ses. 


3. High School Credit Evening Courses 
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Credits toward high school graduation may be earned in evening 
school in three ways. The student may enroll in evening high school 
level classes; he may enroll in Community College level classes, 
converting credits earned to the high school level; and he may con- 
plete University of Michigan home study correspondence courses. 
All evening high school work for credit must meet the requirements 
of the Bay City Public Schools as accredited by the North Central 
Association of Schools and Colleges. 


4. Adult Education Non-credit Courses 


About sixty non-credit adult education classes, lecture programs 
and similar activities in the cultural, vocational, avocational and 
general education fields are offered in September and January of 
each year. The program of this division is very flexible. It is res- 
ponsive to community interests and needs as they are indicated by 
surveys, through the recommendations of advisory committees, and 
by other samplings of public interest. 


5. Program Planning Services 


Upon request, this division of the Continuing Education Depart- 
ment assists local organizations with program problems. Consultation 
regarding program content and sequence, program format and presen- 
tation, and information on leadership and lecture personnel avail- 
able are among the most numerous requests. This serivce helps to 
provide speakers, films, recordings, discussion leaders, and other 
program aids. The only charges made for this service are part of the 
actual costs of providing the lectures, films or other services. 


EQUIPMENT 
The Buildings 


The college occupies che third floor of the Central High School 
Junior College building, located on Columbus Avenue. The Annex 
situated near the central building and the Farragut School which is 
used for some County Normal classes are also used by the college. 


The classrooms, the library, the laboratories, and the shops were 
designed and planned for the college level of instruction. The gym- 
nasium, the swimming pool, the tennis courts, and the out-of-door 
fields are part of the college campus, which with a local bowling 
alley and golf course are available for physical education classes 
and varsity and intramural activities. 
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The Library 


The college library is located in an attractive and well-lighted 
room. The library contains well over 13,000 volumes selected to meet 
the requirements of the college. It subscribes to about 100 periodi- 
cals and several newspapers and back files of many are available for 
reference. 


The library is staffed by a head librarian and an assistant librar- 
ian. Student assistants find opportunity for training in library sci- 
ence. 


The facilities of the Bay City Public Library, the Sage Library, 
and in Saginaw the Hoyt Public Library are also readily accessible 
to college students. 


Laboratories 


The college is well equipped for work in the sciences: chemistry, 
geology, physics, biology, and astronomy. The pre-dental, pre-medi- 
cal, and engineering requirements in the various sciences are ade- 
quately met with the facilities of the laboratories. 


ADVANTAGES 


Bay City Junior College offers several advantages to its students 
both resident and non-resident: 


1. To live at home or near home and obtain two years of standard 
college education at minimum expense. 


2. To make up any high school subject required in a chosen course 
of study. 


3. To receive additional training for occupations requiring more 
than high school preparation. 


4. To engage in student activities, which are determined by the 
needs, tastes, and interests of the student body. 


5. To obtain outside the regular class periods, personal instruc- 
tion and guidance, from faculty members, with whom students 
have daily contact. 


6. To be able, when job and family responsibilities prevent attend- 
ance at day college, to continue personal educational develop- 
ment on vocational, avocational, high school or college levels 
through the Evening College and Continuing Education Division. 


Students who come from a distance may secure suitable residence 
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and board by applying to the Dean. Those students are urged to bring 
their problems and interests to the attention of the administration and 
faculty members who can be of assistance to them. 


STUDENT SERVICES 
The Cafeteria 


The cafeteria is conveniently located on the first floor of the cen- 
tral building. Conducted at cost and under the most modern methods, 
the cafeteria offers well-balanced meals throughout the year at moder- 
ate prices. 


The Bookstore 


Students may purchase their books, either new or second-hand, in 
the college bookstore, which is located on the second floor of the 
main building. Operated without profit, the bookstore offers students 
an opportunity to buy books and supplies at cost. 


Lounges, Bulletin Boards, and Telephone 


The Women’s Lounge and the Tower Memorial Lounge are open all 
day for study or relaxation. 


Bulletin boards to keep the student well informed on college ac- 
tivities may be found in the hall near the college offices. These 
boards list information concerning college activities such as: official 
notices which should be ready every day and notices concerning athle- 
tics, the student government, the Women’s League, assemblies, and 
other organizations and events. 


A public telephone is available in a booth near the library. 
Placement Bureau 


Students needing to work while in college and graduates may reg- 
ister with the bureau. This service does not guarantee a position to 
each graduate but gives every possible aid in obtaining suitable em- 
ployment. Many students and graduates have been placed in desirable 
part-time and full-time positions. 


COLLEGE ACTIVITIES 


Because of the educative value of college activities outside of 
classes, the college sponsors student organizations that provide 
opportunities for recreation, personal development, and community 
leadership. 
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The Student Government 


The Student Government of Bay City Junior College gives all stu- 
dents an excellent chance for active participation in extracurricular 
activities. Keeping in mind at all times chat it represents the student 
body, the Student Council participates with the Dean and Faculty in 
directing the administrative affairs of the college. Composed of four 
freshmen and four sophomores, elected by the Student Body at large, 
the Council has a real voice in the management of college affairs. 
With advice from the faculty, the Council supervises all student activ- 
ities and also makes appropriations from the Activity Fund. The Coun- 
cil also selects chairmen from the Student Body for committees on 
student affairs. 


ACappella 
The choir offers an opportunity for those who wish to sing. It 
sings at school functions and before the various clubs of the city. 


Men’s Athletics 


Bay City Junior College believes that sports are a medium for 
physical, social, and mental development, and for those who partici- 
pate as players or spectators, there is an opportunity to observe and 
exemplify good sportsmanship. The College feels there should be an 
opportunity for all to participate, so a comprehensive program of intra- 
mural athletics is planned for all men and women. For those who ex- 
cel, a limited program of intercollegiate sports gives that group a 
chance to compete against skilled competitors. Teams compete in the 
Michigan Junior College Conference in the following sports: cross- 
country, basketball, swimming, golf, tennis, and track. This inter- 
collegiate program gives the college students and the community 
where we are the only college, a chance to observe as spectators col- 
lege teams in their favorite sports. This program also brings our 
players and students in contact with players and students of neighbor- 
ing colleges, and we feel this contact to be of great value. 


Women’s Athletics 


The women have an active program in intramural sports and inter- 
collegiate contests. Awards are given in field hockey, bowling, bas- 
ketball, volleyball, softball, and swimming. 


Business Ad Club 


All students enrolled in business courses are eligible for member- 
ship in this club. At monthly luncheon meetings members have the 
opportunity to discuss business problems with authorities in the busi- 


17 


iness fields. 
Dean Willard Chess Club 


As an affiliate of Bay City Junior College this club was granted a 
charter in 1947 by the U. S. Chess Federation, The purpose of the 
club is to promote the game of chess as a stimulus to mental growth. 
Students and faculty members are encouraged to join this club which 
provides an important recreational activity. It was organized to per- 
petuate the memory of the graduates who were killed in World War II. 


Debate 


All students are eligible for the Intercollegiate Debates. Junior 
College teams meet other Junior Colleges and the freshmen teams of 
four year colleges. 


Dramatics 


Each semester the Speech Department gives several one-act plays 
which are presented before the public. All J. C. students whether 
they are enrolled in the drama class or not may try out for these pro- 
ductions. 


Engineers’ Club 


The Engineers’ Club offers forum discussions in which technical 
students may make contact with industrial leaders of the state. 


Lettermen’s Club 


This club brings together in a social group the letter winners from 
all the athletic teams. The purpose of this club is to promote fellow- 
ship and better athletic facilities in the College. 


Oratory 


Every year the colleges hold Oratorical contests which Junior 
College students may enter. A student who is interested is requested 
to contact the Speech Department. 

Orchestra 


All students playing orchestral instruments are eligible for mem- 
bership in the College orchestra thus affording them an opportunity to 
continue playing and enjoying orchestral music. The group often gives 
public performances. 


Phi Theta Kappa, Honor Society 


The Beta Gamma Chapter of Phi Theta Kappa, national honor 
society for junior colleges, was established at Bay City Junior Col- 
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lege in 1931. Membership in the society is the highest academic 
honor a student can attain. The faculty annually selects, and the com- 
mittee on scholarships and awards invites to membership a limited 
number of students of high scholarship, of distinctive helpfulness to 
the college, and of outstanding character and personality as revealed 
in contacts with fellow students and instructors. 


Publications 


“The Crucible’’ is a bi-weekly newspaper published throughout 
the first and second semesters by a volunteer staff supervised by a 
faculty sponsor. ‘‘The Crucible Annual’’ is issued the second semes- 
ter before Commencement. Staff membership gives students the oppor- 
tunity to practice newspaper writing and to study problems in connec- 
tion with the publication of a school paper and a year book. The 
activity is open to any interested student attending Junior College. 


Tetra Sci Club 


The Tetra Sci Club presents an opportunity to discuss current 
technical subjects, to hear addresses by leaders in various profes- 
sions, to tour local industrial plants, and to view technical films. 


The Women’s League 


All women who enroll in Bay City Junior College automatically 
become members of the Women’s League. This organization aims to 
foster a spirit of cooperation and friendship among the women and to 
promote their social and general welfare. 


Outstanding in the year’s program are the Fall Frolic, the Christ- 
mas Banquet, the St. Valentine’s Luncheon, the Spring Banquet, and 
the Commencement Dance. 


CONDUCT OF STUDENTS 


College students are considered to have reached the age of re- 
sponsibility and discretion. Their conduct shall be that of an educa- 
ted American citizen. It is essential that those who take up studies in 
this institution devote their best efforts to the work with a full reali- 
zation that their success rests on their own efforts. 


ATTENDANCE 


All students are expected to attend all class and laboratory meet- 
ings. Absence may be a sufficient reason for reduction of credit or 
expulsion from college. 


GUIDANCE PROGRAM 


Before the date of registration a series of Placement Examina- 
tions are given to all new students. These consist of a psychologi- 
cal examination and tests of scholastic aptitudes and personal inter- 
ests. The results of these tests are indicated on a profile sheet 
which is placed in the student’s folder. 


Each student is assigned to a curriculum advisor in the depart- 
ment concerned with the course he has chosen. The advisor will 
interpret the Placement Examination record in conjunction with the 
student’s scholastic record and advise him concerning the choice of 


courses needed for his specific objective throughout his Junior 
College experience. 


If the student is planning to continue his education beyond our 
college, he will need to know quite definitely which senior college 
he wishes to attend in order to choose the courses which will be ac- 
ceptable in transfer. 


Should a student be undecided concerning his college endeavor 
and plans for life beyond college, trained counselors are available 
who will suggest vocational literature and administer additional vo- 


cational and occupational aptitude tests which will help him plan 
his future. 


Students who expect to terminate their formal education at the 
Junior College level are encouraged to explore the courses which 
have been suggested by business and industry to fit them for future 
employment in the immediate community. 


The college cooperates when possible in the placement of stu- 
dents in jobs for which they have been trained by furnishing cran- 
scripts of their work and recommendations. 


ESSENTIAL INFORMATION 


1. Students ordinarily register for fifteen or sixteen semester 
hours of work. A semester hour is usually one class hour per week 
for the semester. Extra hours, that is, more credit hours than are 
called for in the particular curriculum, may be elected only by spec- 
ific approval of the curriculum adviser. Extra hours are seldom 
allowed a student in his first semester of residence. 


2. CHANGE IN SUBJECTS. Written requests for changes of sub- 
jects approved by the adviser, the instructor, and the Dean, must be 
filed with the Registrar. No change should be made until final ap- 


20 


proval has been given. 


3. The last date for entrance into a course is the second week of 
the school semester. 


4a. Courses dropped before the completion of the fourth week of 
a semester will be recorded as ‘‘dropped’’. 


4b. Courses dropped after the fourth week of a semester will be 
recorded as dropped, with a letter grade, and the notation, ‘‘no 
credit’. 


5. Withdrawals from school may be at any time. Record for with- 
drawn students will be handled as in 4a, or 4b above. 
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Entrance Requirements 


ADMISSION REQUIREMENTS 


Adults or out-of-school youths are eligible for admission to the 
Bay City Junior College and may enroll in any course or courses for 
which they are prepared and from which they may receive benefit. 


The Bay City Junior College classifies its students into three 
groups, namely: 
1. Transfer Students -- who wish two years of a four year col- 


lege course and plan to transfer to a senior college or uni- 
versity. 


2. Two-Year Students -- who wish only two years or less of 
college work. 


3. Special Students -- who do not come under the above classi- 
fications. 


TRANSFER STUDENTS. Applicants wishing to enroll as regular 
students in one of the programs of study with the intention of trans- 
ferring to another institution, must be graduates of accredited high 
schools with an average of C or better in the academic subjects, and 
should be sure that their high school credits satisfy the entrance re- 
quirements of the institution of their choice. Since the entrance 
requirements differ for various institutions, it is the responsibility 
of the student to check his high school credits with the entrance re- 
quirements of the college to which he plans to transfer. Any defic- 
iencies can be made up by taking the proper courses in Junior Col- 
lege. In this respect, students are urged to give special attention to 


college requirements in foreign languages, mathematics, and the 
sciences. 


The Bay City Junior College has agreed to admit students under 
the Michigan High School -- College Agreement Plan: ‘'The college 
agrees to disregard the pattern of subjects pursued in considering 
for admission the graduates of selected accredited high schools pro- 
vided they are recommended by the school from among the more able 
students in the graduating class. This agreement does not imply that 
students must be admitted to certain college courses or curricula for 
which they cannot give evidence of adequate preparation.” 


TWO-YEAR STUDENTS. Applicants wishing to enter the Gener- 
al Academic curriculum or any~of the semi-professional programs in 
trades and business will be admitted if they can present evidence 
of a satisfactory high school record. These students may enroll in 
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any program for which they appear to have adequate preparation, 
without reference to majors and minors. 


SPECIAL STUDENTS. Students who are unable to meet the 
above requirements but whose records indicate the probability that 
they could do college work successfully may be admitted provision- 
ally or as special students. Adults who are not high school gradu- 
ates but have the experience and ability to profit from the college 
courses will be admitted under this classification. 
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Application For Admission 


rhe student must forward, either through the high school office 
or direct to the Junior College office: 


1. the Application for Admission, 

2. the Health Report, and 

3. his Photograph. 

4. Veterans -- a photostatic copy of discharge papers. 

rhe high school principal or the superintendent must forward dir- 
ect to our office the Transcript of Credits and Certificate of Recom- 
mendation form. 


NOTE: The necessary blanks may be obtained through your high 
school office, or they will be sent directly from our office on 
request. 

Students are urged, as far as possible, to file their applications 
during their last semester in high school or soon after gradua- 
tion. 

Advanced Standing. 


Students entering with credits from another college must file the 
regular application for admission, the health report, and the photo- 
graph. An official transcript of credits sent direct from the college 
will usually take the place of the high school transcript and recom- 
mendation. 


REGISTRATION PROCEDURE 


For registration dates see the calendar. New students whose ap- 
plications have been accepted prior to registration time, and return- 
ing students, will be notified by mail when to report. 


All students should complete registration before classes start. 
hose entering after the scheduled registration period are charged a 
late registration fee of $2.00. 


1. Placement examinations for all new students. 
A battery of tests will be given in advance of formal regis- 
tration in order to furnish the advisers with information 
about the student’s abilities and needs. A fee of $5.00 is 
charged if these tests are not taken at the time scheduled. 


2. Registration will start in the college office, where the stu- 
dent will be given an instruction sheet and a schedule of 
classes. 
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By 


4, 


Faculty advisers will confer with the students and supervise 
the filling out of the necessary forms. 


Subjects. 

The particular courses that a student should elect depend on 
his interests, the requirements of the curriculum in which he 
enrolls or on the special requirements of the institution to 
which he expects to have his credits later transferred. 


Fees are payable as soon as the adviser has approved the 
student’s elections. If the Partial Payment Plan is to be 
used, complete arrangements should be made at this time. 
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Scholarship Records 


EXAMINATIONS AND REPORTS 
Students must take all tests and examinations prescribed by in- 
structors in various courses including a final examination. 


Reports are issued to students twice each semester, at the mid- 
dle of the semester and at the end. 


Students whose grades are low may be brought to the attention of 


the appropriate administrative officer, usually the Dean of Women or 
the Dean of Men. 


GRADES 
Grades are recorded as follows: 


A --- excellent; B --- good; C --- fair; D --- deficient; E --- not 
passed; | --- incomplete. 


Incompletes and excused absences from examinations must be 


made up during the first month of the semester following that in 
which they were received. 


CREDIT POINTS 


Each hour of credit is valued in points as follows: A -- four 
honor points; B -- three honor points; C -- two honor points; D -- 
one honor point; E -- no honor points. 


26 


Graduation Requirements 


a) Graduation from Bay City Junior College requires the com- 
pletion of two years of college work. 


b) Students completing sixty-two hours of credit are granted a 
Certificate of Graduation. Those who have earned, also, one hun- 
dred twenty or more honor points in accordance with the require- 
ments are granted, upon recommendation of the Dean and the Super- 
intendent of Schools, a certificate with the title of Associate in 

Arts, Associate in Science, or Associate in General Studies. 


c) A student in an affiliation curriculum may, if he has a suf- 
ficiently high scholastic average, be graduated with less than 62 
hours of credit, but in no case with less than 58. With less than 62 
hours of credit, including Physical Education, it will be necessary 
that he have the following number of points: 61 hours, 128 points; 
60 hours, 136 points; 59 hours, 144 points; 58 hours, 152 points. 


d) All candidates for graduation must have completed two 
courses in English, one course in Political Science or American 
History, and have earned two credits inPhysical Education (unless 
officially excused by faculty action). Physical Education credits 
must be earned in addition to the sixty hours of other work. 


e) The Commencement Announcement will designate the stu- 
dents who are in the upper ten percent of the graduating class. 


f) The candidate must have been in residence at this or another 
institution of collegiate rank for the equivalent of at least four sem- 
esters; he must have been in residence at this college for a regular 


program of work for at least the last semester of his junior college 
study. 


Transcripts Of Credit 
Students wishing transcripts of records in order to transfer from 
this College or for any other purpose, should make a request a week 
in advance of the time needed. No transcripts will be made out dur- 
ing the registration period. 


Transcripts of credits for purposes of transfer are sent directly 
to the institution designated by the student. Transcripts intended for 
the student’s own use are so indicated and are not certified as 
“‘official’’. 


Transcripts will be issued only after the student has fulfilled all 
his financial obligations to the College. Each student is entitled to 
one certified copy of his transcript without fee. 
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Tuition And Other Charges 


Tuition and fees are due on the date of registration each sem- 
ester. However, a partial payment plan is available. Under this plan 
the student makes a cash payment of 50 per cent at the time of regis- 
tration and files a note for the balance, payable not later than sixty 
(60) days from the beginning of the semester. Accounts not paid in 
60 days are subject to a $5.00 carrying charge. 

*Tuition each semester (twelve or more semester hours): 


Studentsiresidingtin (Bays Gityies. os 2cesccsceecnccwss<sce se <nts scenes sa Sesesice $ 50.00 
Students whose legal residence is not in Bay City ...........scceseceevecees 75.00 


*Tuition for less than twelve semester hours (each semester hour) 
Studentsiresidingiin sbay 1 Cltygern. 2. .cc cee erccsnac: cee ceckec are tsocerte sees scieee 4.25 


Students whose legal residence is not in Bay City 6.25 
“Tuition for the Summer Session (three or more credit hours): 

StudentsiresidingiinyDayslGIty) ..secssscscsccencs-sscececorscecescerescceds-cnscece 32.00 

Students whose legal residence is not in Bay (Cle eee Sen qa eoctoeto cnooodenOo 45.00 

For those students who elect less than three credit hours, 
the charges will be pro-rated. 

Matriculation Fee (Paid once by each student) ........cssseseeceeerereces eedacsths ne 00) 
Activity Fee: 

Each semester, for full-time students ...... SGite aemicaratee setae snieeecemaees iseactoNs 7.50 

Each semester, for part-time students, per dredidioanstaeee nde Si) 

For short terms, per week ............sssesesevees Sesh sian Gene caasielecen es scies@ enna 75 
Late Registration Fee: ........ccscccscecsssesssscccscscsceses secsestuineeetees SBapodedgoa0n05 2.00 
Special Examination Fee (students absent from examination): 

Each special Mid-semester........:sccescssesseeseeneeseseeesseeerseeneres see deen 1.00 

Each special final........ ROC COOCOE OOEESE Soo HOD IO DES aLIOULO cu OT ADUECOCAnRagEEBeaH Ha ocee 2.00 
Placement Examination Fee: 

Students taking the Placement Examinations at any time other than on 

the date set in the calendar will be charged ........ssceseesseasevcsecccvesenscs 5.00 
MockersRentalpBee: cedscssctieces ac centtencnaten= o4silsscmetinacensacsisieiadecisscsalecsesesisias 1.00 

One-half the rental fee is returned to the student at the end of the 

school year. 
Cap and Gown Fee, for students who qualify for graduation ...........+....+0+ 2.50 


Change of Enrollment Fee (for each change in enrollment after the first 
week of classes, except such changes requested by administrative officers). 1.00 
Auditoris Hee (each credit hour) ese. .s ssa ces-onciseeoneanestloreccersaeceeasee se ec ace 3.00 
Persons who wish to attend classes without the responsibility of com- 
pleting assignments and without college credit may do so with the ap- 
proval of the Registrar and upon payment of the stated fee. 
Bransctipt of Credits, Gach y....ceseccecncesessccnescseacnescevsevseviecscssisceesteesses 1.00 
*NOTE: Tuition payable by school districts, townships and counties. 


General School Laws, Part II, Chapter XXI: 

Sec. 5. ‘School districts not maintaining a junior college are hereby author 
ized by a majority vote of all electors qualified to vote at any school election to 
pay the tuition cost, in whole or in part, for education of all junior college pupils 
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residing in such district to the nearest school district maintaining a legally estab- 
lished junior college, and to provide transportation to and from said junior college 
for junior college pupils residing in such district.” 


Sec. 6. ‘tAny county and, or township by action ofitsgoverning body is here- 
by authorized to contribute annually not more than $100.00 per resident pupil 
attending a collegiate institution to a school district maintaining such institution: 
PROVIDED, that whenever such contribution is made the fees charged by the said 
school district for collegiate instruction shall be uniform throughout the said 
councy or township.”’ 


Laboratory Fees: 


FC COUNUID RE cetrarete re sata cttnet coeccenstuaccedccrderseccrseccessacseatceccssssernenss $ 1.00 
AT Career aniteat asa te eins seciocicss.s\scileseicisicioeisicessielsisioesinies 1.00 
Architecture 1.50 
Biology 101, 101, each ............csccscosrecocescccncecernrncceseseecscscesseenens 3.00 
USE SSB eae cee ciniaein ae aeinis slave ole oinie\e/aio'e/aiete(sioilajeraisia sio/sle/ «1a alaisie.a sln\a/slelaaielaieeideleielc'alva 5.00 
Chemistry 101, 102, 103, 104, 221, each ...........-cescecserecseecesrecseersces 5.00 
Ghremistey el Ode LOM each). ccetescentariesecsscocsccnsscsccdsvcees-sccsnessmsevnemsne 8.00 
Chemistry 224, 225, each .......0...0cccccecencccccscccnerscnccserecoenssesessseces 10.00 
Drawing 101, 102, 201, 202, 203, each. 1.50 
Geology 101, 102, each .........2-.eeeeee 2.50 
Physics 101, 102, 201, 202, each ..........sssceccceseererscoses Spo 3.00 
Psychology 11, 201, each ...........ccccerccccccsnnccsncnrscccereccescsncnascenses 1.00 
Shop: LOL 2.3 .-c.-0a. Reese snisecccoeesecseeseveos'sssvoxésitizgs\sslssus secre asl senvaesne cette 5 2.00 
PLiy Ding eases deveerelciedeeets dseoerces cece IR Seta RG PES ines 2.00 


WITHDRAWALS, REFUNDS AND CREDITS 


Students who, for some unexpected reason, are obliged to leave college within 
the first few weeks of the semester, may receive a refund of some portion of the 
tuition. Application for refunds or credits must be made through the Business Of- 
fice and may be granted according to the following regulations: 


1. Refunds of tuition will be granted if withdrawal is made during the first five 
weeks of the semester, or the first two weeks of the summer term. 

2. The date of withdrawal for purpose of refund shall be the date on which appli- 
cation for refund is made, and not the date on which class is last attended. 
Hence an application for refund should be signed at once upon withdrawal. 
The only exception to the above shall be in cases of death or severe illness, 
where, upon submission of proof, a refund will be based upon the date of last 
attendance. 

3. Schedule of refunds or credits in a regular semester: 


Refund or 
Wichdrawal: charge canceled 
before first class SESSION ........c.cceccsececcceeeccereesseeeees 100% 
during the first week ..........cccscccsocsscecencooscnarsccarseces 80% 
betweeen first and second weeks ...........sesececereeseceees 80% 
between second and third weeks .........scceeesecccnccceceees 60% 
between third and fourth weeks 40% 


between fourth and fifth weeks .. 20% 
ALCO ERE FEM Eek re tatecete ean stan s «ian sis's's 'cie.c(sioieinn J¥is oinisin dsielnia sie.cis.seleselalo None 
4. Schedule of refunds or credits for the summer term: 
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Refund or 


Withdrawal: charge cancelled 
betoresficstaclassesesstOn sees. a-ceeee oe eeeneceeleae 100% 
durinprtneg hrs tywe ek, «ce. sec emer secs ese aeee id 75% 
between first and second week ...............-.0055+ 50% 
afterssecondlweel! 35). 22os0 at. 3. BPO OS. None 


INSTRUCTIONAL MATERIALS 


L Textbooks and supplies may be purchased at reduced rates at the college 
bookstore. Books cost approximately $25.00 a semester, the amount varying 
with the courses elected. 


Il. Cash cards for the purpose of securing laboratory supplies and for paying for 
laboratory breakage may be purchased at $2.00 each. Unused amounts are re- 
funded on presentation of the card. 


Scholarships 
AND GRANTS-IN-AID. 


Grants-in-aid are given on the basis of need, and not on the basis of 
scholarship. Scholarships are given on the basis of need and schol- 
arship, unless a scholarship is designated by the donor to be given 
on the basis of scholarship only, regardless of need. 


Board of Education Scholarships. 


In the spring of 1938 the Bay City Board of Education established 
six scholarships of fifty dollars each. These are awarded to grad- 
uates of high schools in the vicinity of Bay City and are applied 
to tuition, $25.00 per semester. Each award may be continued for 
a second year if the holder’s record during his freshman year mer- 
its such recognition. 


The Dow Chemical Company Awards. 


The Dow Chemical Company makes available the sum of three 
hundred dollars annually for award purposes. The general policy 
of the college is to grant one or more tuition scholarships annually 
and to reserve the remainder of the money for uSe as grants-in-aid. 
Grants-in-aid are given to students whose effort merits recognition 
and whose continuance in college depends upon some assistance. 


The Industrial Brownhoist Corporation Awards. 


A fund of one thousand dollars has been established by the 
Industrial Brownhoist Corporation for scholarships and grants-in- 
aid, to be awarded by our scholarship committee to worthy high 
school graduates of the Bay City area who wish to attend Bay 
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City Junior College. 
Rural Teacher Award. 


The Bay County Council of Parents and Teachers established in 
1948 an annual grant-in-aid of twenty-five dollars. It is to be 
awarded to a student living in rural Bay County who is preparing 
for rural teaching; one who ‘‘shows high educational promise and 
and who needs financial assistance.’’ 


Women’s League Scholarship 


Two scholarships of $25.00 a semester for the sophomore year are 
awarded each year by the Women’s League to outstanding fresh- 
man members. 


Bay County Bar Auxiliary Scholarship. 


This scholarship covers one year’s tuition and necessary books, 
and is awarded to a Bay County resident on the basis of need, 
character, scholarship, and general activity -- pre-legal student in 
the sophomore year preferred. 


Bay City Council of Parents and Teachers Scholarship. 


As an encouragement for qualified young people to enter the teach- 
ing profession, the Bay City Council of Parents and Teachers will 
make an annual scholarship award to a second-year Pre-Education 
student. 


George E. Butterfield Scholarship Fund. 


This fund, established in June 1949 in honor of George E. Butter- 
field, who retired after serving as Dean of the Junior College for 
twenty-three years, provides four tuition scholarships annually of 
$50.00 each. The scholarships are open to new or returning stu- 
dents. 


Panhellenic Scholarship. 


One freshman girl’s tuition is paid for one year. An additional 
amount may be offered some years to defray text-book expenses. 


For Junior College Graduates. 
The University of Michigan Public Junior College Scholarships. 


In May, 1941, the Regents of the University of Michigan estab- 
lished a class of scholarships for the benefit of the graduates of 
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Junior Colleges. The number of scholarships available depends 
upon the enrollment of the college -- one scholarship for an enroll- 
ment of two hundred. Recommendation for the scholarship is made 
by a committee of the Junior College faculty. 


Michigan State College Junior College Scholarships 


In February 1949 the State Board of Agriculture established a 
number of scholarships to be awarded to public junior college 
graduates. One scholarship will be made available each year for 
every 200 students, or major fraction thereof, enrolled in each of 
the Michigan public junior colleges. The awards will be made for 
one year, covering tuition and fees, and may be renewed for a 
second year if the student establishes a high standard of scholar- 
ship. 
State Board of Education Scholarship. 


To encourage students to train for teaching in elementary schools 
the State Board of Education grants Teachers College scholar- 
ships to a certain number of superior candidates. Graduates of 
Bay City Junior College who have a B average may apply. 

Private Donors. 


Many private donors of scholarships are not listed in the cata- 
logue. 


Information. . 


The student desiring a scholarship or grant-in-aid should obtain 
an application from the Junior College office which should be 
filled out and returned. 
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Programs Of Study 


The programs of study are divided into two main groups: 


I. Two-year Vocational and Cultural Programs. 


Il. 


Accounting, General Academic, Semi-Professional work in 
Engineering and in Architectural and Industrial Drafting, Secre- 
tarial Studies, Small-Business Management, and Retailing. 


These are for students who plan to complete their formal edu- 
cation in Junior College. The vocational programs prepare the 
student for direct entrance into the industrial and business world 
at the semi-professional level. 


While the programs of study are constructed in such manner as 
to enable students to reach their objectives, the one year and two 
year programs are advisory only. Students who have particular 
needs, with the consent of one of the Deans, may choose any 
subject or pattern of subjects which seem educationally sound. 
Students who depart from the constructed programs of study 
should bear in mind that the Requirements for Graduation (page 
24 (?) ) must be met if graduation is desired. 


Cooperative Vocational Training may be combined with any of 
the vocational programs. It is open to those students who are 
partially trained in required skills. The cooperative student 
spends part of his time in college and part on-the-job. The course 
normally follows the first year of college work, but the freshman 
who enters with marketable skills may enroll by special per- 
mission. 


Transfer Programs. 


These are planned to enable the student to transfer to senior col- 
leges and technical schools with little or no loss of time. 


They include: 

County Normal, for teaching in rural schools. 

Engineering. 

Liberal Arts. 

Pre-professional: agriculture, architecture, and design, business 
administration, conservation, dentistry, dietetics, forestry, home 
economics, journalism, law, medical technology, medicine, nur- 
sing, pharmacy (one year), teaching, social service, and others. 
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The division of the programs into the two groups is a matter of 
convenience. Students completing work in the first group with a good 
record often decide to continue their studies and are granted transfer 
credit for much of their Junior College work even though it was not 
planned for that purpose. On the other hand, a large part of the stud- 
ies in the second group have immediate vocational value if the 
student finds that he cannot continue beyond Junior College. 


Numbering System 


1. All college transfer credit courses of the freshman year are 
numbered 101-199. 


2. All college transfer credit courses of the sophomore year are 
numbered 201-299. 


3. Freshman courses which may or may not be transfer credit 
courses are numbered 11-49. 


4. Sophomore courses which may or may not be transfer credit 
courses are numbered 51-99. 


The course number, followed by the letter a, b, or c, indicates 
that enrollment has been made for part of the hours of credit. The 
evening college uses this device to spread a course which would 
normally be completed in one semester over a two semester period. 


Business Curricula 


See courses listed under Business and also Economics in the 
section of ‘‘Courses of Instruction’’ for further explanation. 


ONE-YEAR CURRICULA 


These courses are designed especially for those students who can attend col- 
lege for only one year. These courses will give the student the technical knowledge 
necessary to equip him for a position in the business field. Students completing 
these courses have been placed in very good business positions. The following 
courses are recommended: 


ACCOUNTING 
Advanced Accounting..........0+« 8 hrs. English 101 & 102 or 16 & 17....6 hrs. 
Economics 11 and 12............. 6 hrs. 
Electives, including cooperative vocational traiming .......+.ssseseesescerereorses 10 hrs 


35 


SECRETARIAL STUDIES 


Economics 1] and 12............. 6 brs. Business 60........... esusosssssases 3 brs. 
English 16 and 17.......... eoesace 6 brs. 

Business) .2...cecesseosestecesees 4 hrs. 

Electives, including cooperative vocational traiMing ........cc00 scevceecesccocesene 12 hrs, 


TWO-YEAR CURRICULA 


There are excellent positions open for the college graduates in business educa- 
tion. The two year business curricula are designed to provide the knowledge of 
business practices and intellectual training for a business or administrative career. 
Insofar as practicable, non-essentials are eliminated, so that all of the student’s 


time and effort may be devoted to matters of real value to him. The emphasis is up- 
on learning, since the primary responsibility of achievement rests with the student. 


MEDICAL-SECRET ARIAL STUDIES 


There are many job opportunities for medical secretaries in hospitals, clinics, 
offices of physicians and dentists, insurance offices and drug and instrument sup- 
Ply tirms. This course is so designed that the student will build up a vocabulary of 
medical terms, and develop a background of business and cultural education that 
bee enable him to handle the responsibilities that come to those employed in this 

ield. 


FIRST YEAR 
First Semester Second Semester 
EnglishplGressvsceseesseetessee Bagligh /17:...c.cdsc5.<0seoeeere 3 
Business 14 ..........ecccee008 2 Businesscl5s.71. sessscercecres ee 
Business 12.........sceccsceee 4 Business) 13: .....scsccscsedssencaeen A 
Physiology 101.............00 4 Hygiene *102y. 0.5.25... teens) A 
Mathematics 11...........cc00s 3 Elective ........... eaesbas Aa 3 
Physical Education........... 1 Physical Education . 
Total 17 Total 
SECOND YEAR 
Psychology 201 ...........006 3 Bléctiveyccss.sessscseaees vecleane saeaeie 3 
BiologyslOl sist.cs-+.e.secsees 4 Biologys1020s. s..0.escs.ceneen ore 4 
Business 60............0. scoop 5 Business 61..0.c0cs.c.cecsesoheteceer 3 
Accounting 11 or 13......... 3 Business 9 leccsetossee sees teeen tees 1 
Elective: cv: .cc.sterccesticenne 3 Political Science 101 ........... ane 4 
Total 16 Total 15 


*Students who have had equivalent courses may take electives. 
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BUSINESS ACCOUNTING 


First Semester 
First Semester 


Economics 11.........scseceeee 3 hrs. 
English 16 .........s.cseseeeses 3 hrs. 
Accounting 11 ..........0e00+. 3 hrs. 
Mathematics 11.........0..00- 3 hrs. 
Business 14* ......ccccseceees 2 hrs. 
Political Sciences 101..... 4 brs. 


Second Semester 


Economics 12.........-00«« weneenes - 3 hes. 
Englishel 7a. cscccccscsccssscsesveesses 3 brs. 
Accounting 12 .........sccceees eoeee 3 hes. 
Business 11 .....csccsceccrecsssceees 3 hrs. 
Electives ......... FBCOnERaOCGuEDAO0 . 3 brs. 
Physical Education ...........0+0+ 


* Students who can satisfactorily pass a test in typing will not be required to take 
Business 14; others must complete Business 14 before graduating. 


Third Semester 


Speech: 220 ccccsesscasscasgees 3 hrs. 
Accounting 51 ......ssseseess 3 hrs. 
Accounting 54 ......ssseeseee 4 hrs. 
Economics 52 .........- Sonne 3 hrs. 
Business 51 ..... ieureees Sadao 2) Wah 


Electives ...cccscosccceovccesss 9 hts. 


Fourth Semester 


Accounting 52.......ccesese- peceree 3 hrs. 
Accounting 53......cceccscecssseees 2 hrs. 
Business 53 .........+- neues Fpqoeno 2) berdeh 
Business 56 ........- Ssese seu cosvoee 3 hrs, 
Economics 53 ......... potnpniccoanag ey btity 
Electives ..... pbQm000CE Dooocacoocd 2) Ys} 


GENERAL BUSINESS 


First Semester 


English 16 .......... eecere see 3 hrs 
Economics 11 .........«se0000. 3 brs. 
Economics 14.....ss0e0ees acd.) LTH 
Accounting 11..........+5 seoes 3 hrs. 
Business 14* ........seeseoes .. 2 hrs. 
Mathematics 11 ........ssecee6 ¢ hrs. 


Physical Education 


“ Depends on ability to pass typing test. 


Third Semester 


Political Science 101 ....... 4 brs. 
SPECCHIZ2 llcnsscncacsvcspeceuses 3 hrs. 
Economics 51 .....cscccssceesee 3 hrs. 
Business 51 ......cceccessccvcee 3 hrs. 
VG CHVeS wc sccucsesccstcasssecsss 3 hrs. 
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Second Semester 


Englishuli7acuccewscscossessccccessseste annie: 


Economics 12 .....scecceneeee scooee 3 hrs 
Accounting 12.........sesceses cone &) bv 
Business 11 ...... ncbeDoddBooodtioad. 3 brs. 
Business 54 ...... adabanoo0ane. perso S) JN 


Physical Education 


Fourth Semester 


IBUSING@SS Odi sccsrccecsceesacessesans 3 hrs. 
BUSINES Sp Succes secsccescccdeeccens 3 brs. 
BUSING SS) 2uccctecsssciesvencesneeces 3 hrs. 
ICONOMICS Py Aleessesscssesceccrscsees 3 hrs. 
IRVECHIVES) ccnscssccescseccscsaesessants 3 hrs. 


There are many job opportunities for the college trained secretary. The secretary to 
an executive has responsibilities beyond the necessary basic skills of stenography. 
This course is designed to give the student not only those skills but a background 
of business and cultural education. It enables the secretary to handle those busi- 
ness details which do not need their employer’s immediate attention. They develop 
imagination, resourcefulness, and general understanding of business practices. 


First Semester Second Semester 
Eniglishwl6i.,---+s->-<cs0s se aesee 3 hrs. Enghish¥ldi..ccssccsscesessceresss ses 3 hrs. 
Economicsulily,..cscecorcessacsesons 3 hrs. Economics 12 ........csceseseevees 3 hrs. 
Business 12 .....ccccsescsecsccsceee 4 hrs. Business 13) .......:0<:...-ccece+ss 4 hrs. 
Business MAN ies scccrcseescsceters 2 hrs. Business) [Sii.cc.css.20sseees sce 2 hrs. 
Accounting 13 .......scsccecseseoes 3 hrs. Business 1] .......ccccccecsccssees 3 hrs. 
Physical Education 1 br. Physical Education 1 hr. 


* Those entering with vocationa skills may start at an advanced level. Depends on 
ability to pass tests. 


Third Semester Fourth Semester 
Business 60 ......scccecsscsecescsere 3 hrs. Business 57 ..cscccocecsccesccsccess 3 hrs. 
Business 59 ....ccccccccsscssccceeeee 1 hrs. Business GI st...c.ccccesecsesesesss 3 hrs. 
Mathematics 11 .........seesceeeeees 3 hrs. Blectives)..:ccsssscssecceses sdadBbon6 9 hrs. 
Speech 221 ....... SSSKBEODERCCOSEREROE 3 hrs. 

Electives ..........c000e CbdoobOgHaDOOC 5 hrs. 


* Students following the above curricula are required to complete two semesters of 
English before graduation. 
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General Academic Curriculum 


In general, the student in this curriculum will be expected to distribute his 
elections in the various fields of study as outlined in the liberal ares curriculum: 
language, literature and fine arts, mathematics and science, history and social 
studies. 


This curriculum is planned for the student who wishes to continue his general 
education, but who is not qualified for admission to an affiliated curriculum either 
because of scholastic or subject deficiencies. When he has removed the deficien- 
cies, he may transfer to an affiliated or semi-professional curriculum. 


This curriculum is also planned for students who expect to complete their 
formal education at the junior college level, but who have general culture rather 
than a vocation as their aim. Not planned for transfer credit, the curriculum allows 
the well qualified student a broader field of electives than is possible in the 
liberal arts curriculum. 


Industrial Curricula 


ARCHITECTURAL DRAFTING 


This program is designed to meet a practical need for those preparing to take 
jobs in architectural offices and is indispensable for those going into building 
trade, or designing their own homes. 


Architecture 11, 12 English 101, 102 

Art 101, 102, 105, 106 Mathematics 102, 19 
Chemistry 1 Physical Training 101, 102 
Economics 11 Speech 101, 102 


Electives (may include Cooperative Industrial Training) 


ENGINEERING DRAFTING 
Drawing 101, 102, 53, 201 Physical Training 101, 102 
Economics 11 Physics 1 
English 101, 102 Shop Practice 101 
Mathematics 102, 19 Speech 101, 102 


Electives (may include Cooperative Industrial Training) 


SEMI-PROFESSIONAL ENGINEERING 
This curriculum is for the young man who wishes to prepare himself beyond 


high school along various mechanical lines. It is also an excellent preparation for 
shop foreman or superintendent. 
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Chemistry 1, 106 Mathematics 2, 3, 18, 102 


Drawing 101 Physical Training 101, 102 
Economics 11, 12, 51 Physics 1 
English 101, 102 Shop Practice 101 


Speech 101, 102 


Electives (may include cooperative industrial training). Additional «credits in auto 
mechanics, machine shop; Welding and wood shop should be arranged for special 
occupations in industry. 


NOTE: In the above industrial programs, if the student has had in high school the 
equivalent of a given course, he should elect an advanced course in that field or 
some other subject approved by his adviser. 


INDUSTRIAL CHEMISTRY 


This curriculum is for students who desire to spend two years in the study of 
chemistry and related subjects and then seek employment in the chemical field. It 
is understood that some of these courses may not be transferable to all senior 
colleges. 


REQUIRED COURSES: 


English 6 hours (Freshmen English or Business English) 
Chemistry 4-7 hours General 

4 hours Qualitative Analysis 

4 hours Quantitative Analysis 

6 hours Organic 


Physics 8 hours of General or Engineering Physics 
Political Science 4 hours 
Physical Education 2 hours 


Math 10 (Slide rule) 1 hour 
Other Math chru Trig. 


ELECTIVE COURSES: (To total 60 semester hours) 


Speech 125 3 hours Mechanical Drawing 3 - 6 hours 
Psychology 4-8 hours 

Typing 1 - 3 hours 

Business Law 3 hours 

Economics 3 - 6 hours (Labor Relations and Elementary Economics 
Biology 4-8 hours 

Sociology 3 - 6 hours 


NOTE: Women taking the required courses in Chemistry and Physics with suffi- 
cient business electives would find ready employment in the Chemical field. 
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Liberal Arts 


The Liberal Arts curriculum is intended for students desiring a literary or sci- 
ientific education without reference to any of the professions mentioned in the 
other curricula and to provide a liberal education for students unable to complete 
four years of college. In most colleges and universities the student is expected to 
get a broad education in the first two years, and to specialize somewhat in the 
last two years of his degree course. The requirements of the College of Literature, 
Science, and the Arts of the University of Michigan are typical: 


In order to be admitted to concentration as a junior at the University, a student 
must have completed successfully sixty hours of work. Forty of these hours must 
be: selected from five ‘‘Distribution Groups’’. 


1, English - 6 hours 


2. Mathematics or Philosophy - 6 hours 
3. Humanities: 


a. Foreign language - 8 hours 
(This requirement is waived for students who enter with four years of work 
in a single language or two years each of work in two languages.) 


b. Literature and fine arts - 6 - 8 hours. 


4. Social sciences - 14 hours 


(To include a two-semester sequence in one subject; not to include more than 
eight hours in one subject.) 


5. Natural sciences - 12 hours 


(To include a two-semester sequence in a laboratory course in one subject; 
not to include more than eight hours in any one subject.) 


While in Junior College, the student should also take courses that are prere- 
quisites for the field of concentration he plans to enter in the junior year. 
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BASIC COLLEGE -- MICHIGAN STATE COLLEGE 


The attention of all students who plan to transfer to Michigan State College is 
directed to the MSC plan of Basic Education. At MSC each student, in all degree 
programs, is required to complete the four Basic College courses. 


For students transferring from Junior College, Michigan State will accept as 
substitutes for the Basic courses credits in related subjects if the grade is C or 
better. The Basic courses and the acceptable substitutes follow: 


“A; Communication Skills (Basic 111, 112, 113) 


B. 


English 101 and 102 and one speech course, preferably 221. 


Natural Science (Basic 121, 122, 123) 


Eight semester hours divided between the biological sciences (biology and 
physiology) and the physical sciences (astronomy, chemistry, geology, 
physics). 


. Social Science (Basic 231, 232, 233) 


Eight semester hours in two or more of the following courses: Economics 11, 
13, 14, or 201; Political Science 101 or 102; History 201 or 202; Psychology 
201; Sociology 201. 


. Humanities (Basic 241, 242, 243) 


Eight semester hours from two or more of the following subjects: History 101 
or 102; Art 105; English 223. 


In addition to the Basic courses, the student should elect courses applicable 
to his field of concentration as set forth in the Michigan State catalogue. 
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Pre-Professional Curricula _ 


The first two years of preparation for most professions are mainly in the 
Liberal Arts subjects. The student should elect subjects to meet the usual group 
requirements. At the same time he should select subjects that will prepare him for 
advanced work in the specialized fields required in the particular profession. The 
programs outlined in the following pages are suggestive only. 

They should be modified to meet the particular needs of the student and the re- 
quirements of the senior institution to which he expects to transfer. It is important 
that the studenc study carefully the bulletins of the senior colleges in making his 
decisions. 


General Agriculture 


This series is designed for students who plan to major in agricultural econom- 
ics, agricultural extension, animal husbandry, farm crops. farm management, poultry 
husbandry, or soil science. It is set up to meet the requirements of the Basic Col- 
lege at Michigan State College. 


Students interested in teaching vocational agriculture in Michigan should take 
education 85 instead of business 51 listed in the second year. 


FIRST YEAR 
First Semester Second Semester 
English 101 ......c.cceesseeeseerere 3 hrs. English 102......c.cseseeeeneees 3 hrs. 
Biology 101 .....ccecseoeesseeecseces 4 hrs. Biology 102......csessesseeevere 4 hrs. 
Chemistry 101 .....sccceseeerereooes 4 hrs. Chemistry 102 ....-cesscenseees 4 hrs. 
History 101 ....c.sceceseseenveverees 4 hres. Art 105 .rcccccssvecescssccerccees 3 brs. 
Physical Education .......+++++e 1 hr. Physical Education .......... 1 he. 
16 hrs. 15 hrs 
SECOND YEAR 
First Semester Second Semester 
History 201 ......scceereccoeeesoree 3 hrs. Political Science 102........ 4 hrs. 
Economics 203 ....sceoccseeevcenes 3 hrs. Psychology 201 ........+.0+++ 3 hrs. 
Business 51 .......sesecceeeeeeenes 3 hrs. Chemistry 222 ....ccscceeseeee 4 brs 
Mathematics 103 .....scescsestees 2 hrs. Chemistry 224 ........sseeceee 2 hrs. 
Speech 221 ......ceesececeoeerecors 3 hrs. Economics 204 ......cccseeeee 3 hrs. 
Physical Education .......-.+22 1 hr. Physical Education ......:. . 1 hr, 
15 hrs. 17 hrs 


43 


Architecture and Design 


University of Michigan 
Architecture, Interior Design and Product Design 


Architecture 101, 102 Mathematics 105, 106 

Art 103, 104, 105 Physical Education 101, 102 
Economics 203, 204 Physics 101, 102, or 201, 202 
English 101, 102, 223 Speech 101 

History 101, 102 Electives 


One year credit accepted by University of Michigan. 


University of Michigan 
Design of Information Mediums, Drawing and Painting, 
and for Teaching Art in High School 


Architecture 101, 102 Physical Training 101, 102 
Are 103, 104, 105 Speech 101 

English 101, 102, 223 Language-one year 

History 101, 102 Electives (see Art instructor) 


University of Michigan 
General Design 


Art 103, 104, 105 Physical Training 101, 102 
English 101, 102, 223 Speech 221 
History 101, 102 Electives (see Art instuctor) 


Language - 1 year 


Business Administration 
University of Michigan 


Accounting 201 and 202 
Economics 201 and 202 
Eaplish: WOM andelO2 sie: este ccees ees cass sick sslecedagte roe sete ene ceerenetaees cteete eee 6 hrs. 


LEAN RUAR ES mIEILCLACULEsESDE EE weedesascceessesecaccrnccdecccheecsnemerercntencet sees 12 hrs 
Mathematics and Physical Sciences (inc. Math. 103) .........cceceescessccessceens 12 hrs. 
Bhysical@educacton el Ulmandel O24 -eee.cccssccccssaacteoetantsceeteceee eeete ere tc cette 

SoctalkStudite swe seeccennct eres scence tate ts n|a'ssicleisiu alee suse moda ee cee eee eeeaeemen teeaten 6 hrs 


Electives to meet the requirements for graduation. 
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Michigan State College 


Courses to complete Basic Courses required by Michigan State College 


Accounting 201 and 202 Business 56 
Economics 201 and 202 Mathematics 18, 102, 103 
Geography 102 and 103 Physical Education 101, 102 


PUBLIC ADMINISTRATION 


University of Michigan 


Accounting 201, 202 Psychology 201 
Economics 201, 202 Sociology 201 
Mathematics 18, 103 Speech 221 
Physical Training 101, 102 Electives 


Political Science 101, 102 


Michigan State College 
Courses to complete Basic Courses as required by Michigan State College 


Mathematics 103 Accounting 201, 202 


Business 56 Political Science 101, 102 
Economics 201, 202 


CHEMISTRY 


Major 
University of Michigan 


Chemistry 101, 102, 221, 222, 224 ........ssscsserncereserserenserarecseeernecesoeensece 18 hrs. 
English 101, 102 .....ssccccceccccccnesnceserssseeseneccaneasenersssussssencareaceserseseeecs 6 hrs. 
French or German 101, 102 .......ccecceceesennccesseeenceccnaseacnrecsncceseseevecccoers 8 hrs. 
Mathematics 105, 106.........-sccsscsecceccetcesenecsesancnsseccescnsccersceunssacuseseece 8 hrs. 
Physical Education .....ccss-sesceseserersesensesecnsscansccacersensccecaesesausccenseess 

Physics 101, 102 ......ccssceseeccoeeecnsceesecaeccersescsccceacsresenscsrancacccouscrcerrs 8 hrs. 
History and Social Studies ..-....-s-ccsccssessnesserstconnsseenccccesscenersceceeeeneess 8 hrs. 


In order to be admitted to concentration, a student must have completed suc- 
cessfully sixty hours of work, forty of which must be selected from the distribution 
requirements and must include English composition, six hours, completion of the 
foreign language requirement of eight hours, eight hours in the social sciences, and 
eight hours in the natural sciences. 
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CHEMISTRY 
Major 
Michigan State College 


Chemistry 105 or (101, 102) 221, 222, 224 ..........scecssesccccevsseccocovseccccees 15-18 hrs. 
GermanylOGO2 Menenacetenmeaasttrct sere ctee toate tte a ee eee ae 8 hrs. 
Mathematics 105, 106, or 107, 108 ...........sssccsssesceceocsecorececacescocoeee 8 or 10 hrs. 
Phystcalebducation y.crersccsccatsssesesuss ces. cecece re seeeese aes ueet re EE 

Baby Sic cal OU lO 2 toncrcsrseccevarscczesscstcssenesesenseessaereeete haan ee 8 hrs. 
History and! Social Studies es.cssseseenensceeeeetthcs sete eee cese eee 8 hrs 
Bg lishplOUplO2 e Speech l25 csrseacescestonecens eee re eee ee 9 brs. 


Electives from: Social studies, Psychology, biology, art, etc. to satisfy basic re- 


quirements. 
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Bay County Normal School Curricula 


These programs afford the graduate the opportunity for immediate employment in 
the rural schools of the state, and at the same time provide complete transfer credit 
on a four-year program at the state teachers colleges. 


FULL-TUITION SCHOLARSHIPS are granted students who are accepted for the 
teacher-training (second) year, on condition that the recipient following graduation, 
will teach at least one year in a rural school in Michigan. Graduates receive the 
County Limited Teacher’s certificate. 


County Normal Program 


Education 85, 87, 81, 89, 83 
Eres hil Olan dw liO2atmicees sssssss'es% sisississiassnesesesisis civ essievcsenieeceeens 
Geography 101 or Geology 101 ..........cescescencenetesersccssecevsccces 
History (American 201) or Political Science 101 
Mathematics 11 (Arithmetic) 
Musiceliercetcncmtrantitcccinccers intttscrstrsitccereccrereestt corte tacte sss ectetrtts mettre 
Penmanship (at training school) .........sscssescsecsceccsccectnnscscescacnersceeseces 
Physical Education (each semester)...cccccecscecaccoccccvcecsscccscencoccsncacancens 
Physiology and Hygiene 101 of 102 ...........sesccecscecsaceeetsccetescnsecscncecsers 


Electives to meet graduation requirements. 


Both the curriculum above and the one following include three weeks of field 
work in nearby country schools. This work will be done about mid year in the stu- 
dent’s second year. 


State Limited Certificate Progeam 


Combined Curriculum with Central Michigan College of Education. Approved by 
the State Board of Education. 


A student completing the work outlined in the two institutions, with a better 
grade than C, will receive the State Limited Certificate. At least six weeks of resi- 
dence at Central Michigan College are required. The involved courses and instruc- 
tors at Bay City Junior College are approved by C.M.C.E. officials. 


At Bay City Junior College 


ALUmecerendesecscsesnseretenensecnse stemmmmaaste dasnaascnceenstesalsernce seianscicas stelscisetativatee 
Education 85, 87, 81, 89, 83... Gye 
English 101 and 102 ............. 
Geography 101 or Geology 101 
Rie ADI ere. 2202). casdecnodadnteanocaonnodoocnaosopcoocadondoddoooRdobQdgudEeoRbahonentod 


Mathematics 11 (Arithemtic) 
MUSIC Sip cccnawlenticescs sieves caicseielss(cstieaaisicedsclcnsacet sree sineitacieasaahtummatematr ate 
Penmanship (at training school) ..........cssesecccecccevscccececscessvessecessssossess 
Physical Education (each semester) .....scscesscecsensecceecersencessececsvecsrace 
Physiology and Hygiene 101 or 102 ..............06. 

Political Science 101 or 102 ........ccecceceesecsceees 

Sociology 201 or 202 (including rural problems) 
Electives to meet graduation requirements. 


At Central Michigan College of Education 
Agriculture 101 (or approved substitute) 
English 204 (Children’s Literature) 
If the student has Junior College credit in Children’s Literature, an elective will 
replace English 204, 


The summer work is to be taken after 


raduation f i 
should be completed not later than the Bolg B #om Juntos. Colleges, and 


semester, 
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Dentistry 


University of Michigan 


Biology 101, 102.......--cssssercecenecseceeesscseecere Benen enon ceatesacearcccseccsuresess 3 hes. 
Chemistry 101, 102, 222, 224 .......sscsescocccscensenccnsvesccsce meccenscerenccseccscces 14 hrs. 
English 101, 102......cccosccrorssercesscnsescccesscenarecanssceccesccccsscnesccassecsoesconss 6 hrs. 
Physical Education........csssscssssscscecerscesscenscerassssosacssccecsenssccacsscawerssoees 2 brs. 
Physics 101, 102 ......cscossseseserscccsccccreccaccnncssconcccccscnsenecovensesccnsscsoesees 8 hrs. 


Additional hours from the Liberal Arts College should be selected to fulfill 
graduation requirements. History, economics, business or social sciences are sug- 


gested. 


Dental Hygiene 


University of Michigan 


Four-Year Degree Course 


Candidates must complete with satisfactory grade sixty hours of college credit 
on a program that would admit them to a field of concentration leading to a degree 
in the College of Literature, Science and Arts. In this pre-professional training it 
is advisable to include Psychology 201 and Sociology 201. It is desirable that a 


candidate have some practical experience as an assistant in a dental office before 
enrolling in dental hygiene at the University. 


Two-Year Course 


Some students choose to attend Bay City Junior College for one year before en- 
tering the two-year University course. Their chances of being accepted into the 
course and of succeeding in it are considerably enhanced because of their added 
maturity and training. 


Education 


The first two years of the teacher-training programs in Michigan Colleges of 
Education are essentially Liberal Arts programs. Although the credits earned in the 
County Norma! curriculum are accepted in transfer to the teachers’ colleges, it is 
recommended that the courses in education be taken in the last two years if the 
student does not intend to teach before completing the four-year course. Pre-Educa- 
tion students will be referred to Liberal Arts advisers. In selecting the courses, 
the student should give attention to group requirements and to courses introductory 
to the fields of study in which the individual expects to teach. For admission to the 
School of Education at the University of Michigan, Psychology 201 and Speech 221 
are recommended subjects in the sophomore year. 
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Engineering 


The entering engineering student should present high school credits in chemis- 
try and physics, and in mathematics through solid geometry and trigonometry. If he 
is deficient in any of these subjects, the student should plan a modified program 
with his adviser to take care of the deficiencies. 


University of Michigan 


FIRST YEAR 
First Semester Second Semester 
Chemistry 105...........cscscsceees 5 hrs. Chemistry 106.........ccccccssecesecs 4 hrs. 
Drawing lO 1% tic. .desccccccccceses 3 brs. EnglishplO2e-....ccrecsvecssecdssesens 3 hrs. 
EnelishplOlmentectsecsceserstntes 3 hrs. Drawing alO2i....csccscccocseconeeeanss 3 hrs. 
Mathematics 105 * ..........cce000 4 brs. Mathematics 106 * ...........cescee0e 4 hrs. 
Physical Training 101 ........... 1 hr. Physical Training 102 .............. 1 he. 
SJoGGEN JOT) poosascamsenoncsioanssqoce 1 hr. SDECCHMU 2iesnecencreacssensserersestee 2 hrs. 
SECOND YEAR 
First Semester Second Semester 
Drawing 201......... pooneoqnoon6. 0002. [Tks Economics 204.......... dpocoooaracaes 3 hrs, 
Economics 203 .....e.0000 pooondone 2) ere, Mathematics 202 ...... soeteec crores 4 brs. 
Mathematics 201 .......... decona60 4! LhIS, Phy sicst202iicscssesessssse Baocoaaneeg 5 hrs. 
Rhy sicsee Olurcsrecseecssceusn eters -5 hrs. Physics i205iiwscsnenceccesecerse ano0GN6 3 hrs, 
Electives ** ........... 2-4 hrs. Electives ins sccac.>-ecctscshuneeean 2-3 hrs. 


Michigan State College 


Credits for Basic Courses are required in the four-year program. To partially 
meet these requirements in Junior College, electives may replace Drawing 201, 
Economics 204, Physics 205, and Chemistry 106 in the preceding program. 


Michigan College of Mining and Technology 
A program similar to that for the University of Michigan is acceptable. 


* Students lacking Trigonometry as an entrance credit will substitute Mathematics 
107 and 108 respectively. 


** His contemplated field of engineering and the requirements of the institution 
where the student expects to continue will be considered in advising these elec- 
tions. Possible electives include Astronomy, English, Geology, Shop 101 or 
some other non-technical subjects. Further adjustment of the curriculum may, on 
Occasion, be advised. 
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Agricultural Engineering 


FIRST YEAR 
First Semester Second Semester 
English VO). 2c. ..ccss-cccccecsscees 3 hrs Emplish) 102 ceccsccsssccseeecieses eticiee 3 hrs. 
Mathematics 105...........seeeee0e 4 hrs. Speech! 102). 2 cccceacsccesssscscecseeee 2 hrs. 
Chemistry 105..........cseeeeesceee 5 hrs. Mathematics 10G6...........ssseeeeeee 4 brs. 
Biology lOjleesevetereserccees. eects 4 hrs. Political Science 102..........c008+ 4 hrs. 
Physical Education...........0+4 1 he. Economicstlilvrccscs.<ereretecsercsers 3 hrs 
17 hrs Physical Education..........0csssees 1 he 


SECOND YEAR 


First Semester 


Drawings 1OMs. scscoasscssesen on8n00 3 hes. 
Mathematics 201 ........scsseeseees 4 hrs. 
History 101 ...... odoncoo snapssocac ob 4hrs. 
Physic sy2 Oilaitenesecce ss cciecceese oelee 5 hrs. 
Physical Education.........secss0- 1 hr. 
17 hrs 


Second Semester 


History 202 .....ccccccvessccssveseecee 3 hrs. 
Mathematics 202 .....eccsccsseseeeeee 4 hrs. 


INCENOD cscs cecstescoseasedsssscscseeen smo OES, 
Physics 202....... Feo secnogacoaansgdodd 5 hrs. 
Physical Education............ ogc 1 hr. 

16 brs 


Mathematics 107 and 108 should be taken during the first year instead of math- 
ematics 105 and 106 if the student has not had trigonometry. 
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Forestry and Conservation 


Michigan State College 


Forestry, Forest Products, Land and Water Conservation, Park Management and 
Municipal Forestry, Fisheries and Wildlife. 


Basics A, B, C and D are required in all curricula. 
Mathematics 101 and 102 are required in all curricula. 


Courses required in some, but not all, of the curricula: 


Chemistry 101, 102 Geology 101, 102 
Drawing 101 Physics 101, 102 
English 221 


For additional courses required or recommended for the above-mentioned curri- 
cula, see the Michigan State College catalog or consult your advisor. 


University of Michigan 


Forest Production Program: 


Biology 101, 102 Geology 101 

Chemistry 101 Mathematics 18, 102 
Drawing 101 Physical Training 101, 102 
Economics 203 Physics 101 

English 101, 102 Sociology 201 


General Program, Industrial Program, and Wildlife Production Program. 
The courses needed in these programs are the same as those in the Forest Pro- 


duction program with the exception that additional Mathematics courses (Mathema- 
tics 103 and 105) are desirable. 


Wood Technology Programs: 


Accounting 11 English 101, 102 

Art 103 Mathematics 105 
Chemistry 101, 102 Physical Training 101, 102 
Drawing 101, 102 Physics 101, 102 
Economics 201 Sociology 201 
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Home Economics 


Michigan State College 


In addition to the completion of Basic College credits, a general background in 


liberal arts will satisfy the transfer requirements in home economics to Michigan 
State. 


The following courses are suggested as useful preparation in this field: 


Psychology 201, 202 Political Science 101, 102 
Physiology 101, 102 Speech 221 (or 25) 
Sociology 101 Art 101 


Hotel Management 


Michigan State College 


The following courses are required: 


Basic College courses 
Chemistry 101 (or 103) and 102 
Economics 201 and 202 
Accounting 11 and 12 


The following are recommended: 


Psychology 201 and 202 

Economics 51 - Labor Economics 
Mathematics 18 - Intermediate Algebra 
Business 53 - Marketing 

Business 56 - Statistics 


Journalism 


University of Michigan 


During the first two years of the journalism program, the student must meet the 
distribution requirements of the Liberal Arts program. As electives, he should 


choose courses which will give him background for his work in journalism. Recom- 
mended courses are: 


History 101, 102 

Political Science 101, 102 
Biology 101, 102 
Economics 201, 202 
Journalism 201, 202 
Sociology 201 
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Michigan State College 


Credits for Basic Courses 
Political Science 101, 102 
Economics 201, 202 
History 201, 202 

. Journalism 201, 202 


Since course requirements vary with specific journalism programs at Michigan 
Sta:e, the student should check the MSC catalogue before electing courses outside 
the list given above. 


Law 
FIRST YEAR 
First Semester Second Semester 
English 101 English 102 
History 101 Foreign language 
Mathematics, or a laboratory science History 102 
Physical Training 101 Mathematics, or a laboratory science 
Elective, such as Geography 101 Physical Training 102 


Elective, such as Geography 102 


SECOND YEAR 


First Semester Second Semester 

Economics 20] Economics 202 
English 223 English 224 
History 201 History 202 
Mathematics, or a laboratory science Mathematics, or a laboratory science 
Political Science 101 Political Science 102 
Electives, such as Electives, such as 

English 221, English 222, 

Geography 201, Geography 202, 

Psychology 201, Psychology 202, 

Sociology 201, Sociology 202, 

Speech 221, Speech 222, 

Speech 223 Speech 224 
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Medical Technology 


University of Michigan 


FIRST YEAR 
First Semester Second Semester 

EniglishlOllces.cssecccesescoveesess 3 brs. Bnglish 1022. ccccsssnroteeesecencs 3 brs. 
Chemistry101] .............ceececeee 4 hrs. Chemistry 102 ...........c2ceceecceee 4 brs. 
Foreign Language 101........... 4 hrs. Foreign Language 102............. 4 hrs. 
Mathematics 102 .............2cee0e 2 hrs. Mathematics 103............ceeeesee 2 hrs. 

Physical Education 101......... I hr. Physical Education ..............- 1 hr. 
Be Clivie).ccccsccscsccccessesees 2 or 3 hrs. Electivesics-::s.co-secsssseesee 2 or_ 3 hrs, 
16 or 17 hrs. 16 or 17 hrs. 

SECOND YEAR 

hystos pl Olesen scastcecesescse- sce 4 hrs. Biology 10] weiiitts. eeccesssoses 4 hrs. 
Chemistry 221 ........sscccccceeees 4 hrs. Chemistry 222 and 224 ...........6 hrs. 
Social Studies............ nenegona¢ 4 hrs. Social Studies .........csscsesevacee 4 hrs. 
Elective......... Seastes BEER OSpCEOCee 4 hrs. Elective:..::...:d:ccessosctess -.3 or 4 hrs. 
16 hrs. 17 of 18 hrs. 


Medical Technology 


Michigan State College 


FIRST YEAR 
First Semester Second Semester 
English 101 ...........c.scccesseeeee 3 hrs. EingiishwlO2i0cc.sccscsssscceaces acon 3 hrs. 
Biology Ole sccnccecss-cceses sess: 4 hrs. Biology 102 7. <-< << c0-.s0-.cocesenss 4 brs. 
Social Science 101.............0.. 4 hrs. Social Science 102................. 4 hrs. 
Chemistry 101..............seeeeeee 4 hrs. Chemistry 102 .............cecsesceee 4 hrs. 
Physical Education............... 1 hr. Physical Education............0s0+ hr. 

Total 16 hrs. Total 16 hrs. 

SECOND YEAR 


Plans for the second year depend upon the type of Medical Technology program 


to be completed at Michigan State College. 


Medical Technology 


Wayne University 


FIRST YEAR 
First Semester Second Semester 
English 100 2.-0--+c-c+scees-e--le~ 3 hrs. English 102 .....ccccsccecseseeosereons 3 brs. 
Chemistry 101.........cccceseeees 4 brs. Chemistry 102 .......-cecceseceseceees 4 brs. 
History 101 ............cceccceveces BiologyplOlessessncssceseceetenssceses 4 hrs. 
Political Science 101........... 4 hrs. German or French...........+e++ss06 4 hrs. 
German or French........2c22002- 4 brs. Physical Education ..........+++s»° 1 br. 
Physical Education..........0: 1 hr. Toral 16 hrs. 
Total 16 hrs. 


SECOND YEAR 


First Semester 


Eniglisht223eccesccsccssers poooacode: 3 hrs. 
Glemistry 22 esdeseessese nee «4 hrs. 
Social Studies (History, 

Sociology or Economics)... 3 brs. 


Physics 101 ..........0.. oponaoonc 4 hrs. 
Bilectivie:.csscccecesenonveces= ae 3 hrs. 
Total 17 brs 


Second Semester 


English 22400.....cescccesseereseere se 3 hrs. 
Chemistry 222 .....ccc-secccccesrrses 4 brs. 
Chemistry 224 ........ BiBoEREdacdon0E 2 hrs. 
Social Studies...........s+2- .3or 4 brs. 
Physics 102)-..4s.0cs0ese=" aga 4 hrs. 

Total 16 - 17 brs. 


Medical Technology 


Bay City Mercy and Saginaw General Hospitals 


FIRST YEAR 
First Semester Second Semester 
English 101........ccceseccoesseees 3 hrs. English 102 ........0.sssscsensenssees 3 hrs. 
Chemistry 101........2cceceseeseses 4 hrs. Chemistry 101..........sscscoseseess 4 hrs. 
Biology 101 ........ccccscecosesessnee 4 brs. Biology, 102)..25....2s-ssccceasorssces 4 hrs. 
Mathematics 18 or 102..........- 2 hrs. Mathematics 102 or 103............ 2 brs. 
Physical Education........+ss++++ lL hr. Physical Education........-.e+eees eh. 
Blectivelscrccs.sonscsss sence vcim 2 or 3 hrs. Elective sescs:<csssacsscnscscseus 2 or 3 brs. 


16 or 17 hrs. 


16 or 17 brs. 


SECOND YEAR 


First Semester 


Chemistry 221 ...........ccccecseees 4 hrs. 


Second Semester 


Chemistry 222 and Chemistry 224...6 hrs. 


Physics 101. ..°.ssseeseseteccsss +0 4 hrs. Bhysics VO20s202.0ceestet eectevecccvads 4 hrs 
MC CUVES ...scscceseeeetn ts oo «0 2: 8 hrs. Ble Ctives <cecrccretentet sec cee sensei 6 hrs 
16 hrs. 
THIRD YEAR 


The third 


year may be taken at any Approved School of Medical Technology, includ- 


ing Bay City Mercy and Saginaw General Hospitals. 


Medicine 


University of Michigan 


FIRST YEAR 
First Semester Second Semester 
English 101..............c0e08 «.. 3 brs. English 102 ............+000. spocoosnes) Vth 
Chemistry 101.............000e5e0..4 hrs. Chemistry 102 ...........-sseseceeeeee4 brs. 
Foreign Language ..........s00s0++ 4 brs. Foreign Language..............0....4 hrs. 
Biology 101.........-.s0000 seseeeee4 brs. Biology 102.......... se saeadsecess sss 4 brs. 


Physical Education 


SECOND YEAR 
Chemistry 221 .........cscceseenres 4hrs Chemistry 222 ...........ececsscocveee 4 hrs. 
Bhystosm Ole. es-ceccesceesnesee «4 brs. Phy sicsel O2ceccdccccc.s-cocceresncsaes 4 hrs. 
Social Science ........cccesceeceeee 4 hrs. Social Science .......cccscceccvesceee 4 hrs. 
Mathematics 102 ........ssessee« «2 hes. Mathematics 105........0seccsesceees 4 hrs. 
Evectivenecusnes<sstecssisecces: -o= 4 hes. Chemistry 224 ....2....-205.0.0ccsec0e 2 hrs. 
(Social Science) 
57 


Physical Education 


Medicine 


Wayne University 


FIRST YEAR 
First Semester Second Semester 
Bie lishe lO) Mire: ssccteaeecasicss cose cto 3 hrs. English 102..........seecseseseoescees 3 hrs. 
Chemistry 101...........seeeseeeeee 4 hrs. Chemistry 102 ...........cscsscsceress 4 hrs. 
BiolocyelOliscscsscrerssccssoscs sees 4 hres. Biology LO2)...cc:.:csccvesssescecesees 4 hrs. 
Foreign Language .........-.-e0++ 4 hrs. Foreign Language.........sesssecees 4 hrs. 
(Latin, French, German Physical Education 


or Spanish) 
Physical Education 


SECOND YEAR 


Chemistry 221..........0.sceeeseees 4 hrs. Chemistry 222...... BE CAPE RRERGSD CdS 4 hrs. 
Physics 101..........sseseseeeeees 4 hrs. IhysicsmlU2irereceecaceeseceeesens . 4 hres. 
Electives......ccsceseseeeeeers pondce 8 hrs. Chemistry 224.........ccccccceseecees 2 hrs. 

BIGCtIVES i 2iiiccccucasuesesscersceeaeses 6 hrs 


Electives preferred: Mathematics through calculus, additional work in English, as 
much work as possible in sociology, economics, and government. 
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Mortuary Science 


The first two years of a three year program at Wayne University. 


FIRST YEAR 
First Semester Second Semester 
English 10 le cpateaeien:<s.«s0s 3 hrs. BoplighulO2e ites cccanssssiesecscctnt 3 hrs. 
Chemistry el0)liareanetecsdsscs ++ 4 hrs. Ghemilstry OZ neces csnseessonestess 4 hrs. 
Biology 10] ..cccmeetmawes+.+.+s0s0. 4 hrs. Mathematics 11........c.eceeecoeeeees 3 brs. 
Economics 11.......cccccessoseeens 3 hrs. Evconomicsulli2ieccess ce sereesteee es 3 hrs. 
Physical Education EE CtIVe Ste aenescncee esters scisnier ve 3 brs. 
Physical Education 
14 hrs. 16 hrs. 
SECOND YEAR 
First Semester Second Semester 
Sociology 201...... pagcaganagaanaan 3 hrs. Ghemistrye222)sasnensscnmessacscse tsa 4 hrs. 
Space 2741 coonccopocoosnasanneouanooe) 165 Speech 222 ..........0+00- sononn eves 3 hes. 
Accounting 11......... eeeterecietsterte 3 hrs. Psychology 201 .........cccesseeseer 3 hrs, 
English 223....... Rebinantiscee cine: 3 hrs. Business plleanecseces sss atscescnesare 3 hrs. 
Electivesi.cncnansce nna. 2 or 3 hrs Accounting 12......cccccccessceeeees 3 hrs 


This curriculum meets the educational requirements for a funeral director’s 
license, under the present law, as set forth by the State Board of Embalmers and 
Funeral Directors of the Michigan Department of Health. 


Music 


This curriculum is designed for students who expect to teach music in the 
public schools after completing two more years of college elsewhere. They are re- 
quired to take English 101 and 102 and Music (Theory) 101, 102, 201, and 202. 
Students who intend transferring to Michigan State College must complete the 
Basic requirements of that school. The requirements of the University of Michigan 
in applied music may be met at Junior College, and hours should be arranged with 
Mr. Cady and Mr. Cramer. 


Students should consult the bulletins of the school to which they expect to 


transfer for details of their specific programs. 
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Nursing 


Preparation for Three-Year Course 


Some students prefer to study one year at Junior College before entering an ac- 
credited Hospital School of Nursing. The college subjects studied give excellent 


background for the professional courses. The program recommended includes: 


Biology 101 Psychology 201 
Chemistry 101, 102 Physical Education 
English 101, 102 Physiology 101, 102 


Electives may be taken according to student interest. 


University of Michigan 
Wayne University 


Four-Year Degree Program 


The following program is recommended for the first year. Students must transfer 
after one year at Bay City Junior College and begin work at the University of Michi- 
gan or Wayne University the following summer. 


Biology 101 Psychology 201 
Chemistry 101, 102 Physical Education 101, 102 
English 101, 102 
Electives from the following: Biology 102, Foreign Language, Hygiene 102, 
History, Political Science, Speech. 


Michigan State College 
Four-Year Degree Program 


The following program is recommended for the first year. Students must transfer 
after one year at Bay City Junior College and begin work the following summer. 


First Semester Second Semester 
English 101........scccsssecreeeeeee 3 DES. English 102....ssccccssssseseseeeees 3 DES. 
Speech 22 1...sccccccccvsscceceeeeees 9 DIS. Physiology 102.....csceresseveeeeee 4 brs. 
Chemistry 101.....sceccssscserecee 4 hrs. Chemistry 102......+00« Secsestecesss4eDres 
Geology 101.....-.secccccseeecesers 4 hrs. Psychology 201-.sscccoressecoscere 3 HES. 
Physical Education.........0.6. 1 hr. Physical Education.........-sse0.1 hr. 
15 hrs. 15 hrs. 
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Pharmacy 


University of Michigan 


Biology 101, 102 ..........csccccecccscccctecssecsacneccecscncsscssecncecscrscsceranscearecsenees 8 hrs. 
Chemistry 101, 102 ............cccesecccecerscscccnneneecocsetsrsenescscsceceussesescnsraseenees 8 hrs 
English 101, 102..........cccsceecssceececsccecceccnsoecsscncenseceseescersscereseaseaeraeeeneses 6 hrs. 
Mathematics 102....ccecocevecccceccccccccscccccrccssccrscesscnaccensssnnesesveseensasessarenace 2 hrs. 


Physical Training 101, 102 


Electives from Economics 203 or 204; French; German; Physics or related subjects. 


Ferris Institute 


First Semester Second Semester 
Chemistry 101..........seeeceecees 4 hrs. Chemistry 107.........cecesecereee 5 hrs. 
English 101........... nfs stale sta sloisiesin 3 hes. English 102..........sessccsceseors 3 hrs. 
Biology 101....... podniooneccQgdoDUse 4hrs. Biology 102...... saeasidieceans estou 4 hrs. 
Mathematics 103.....ccceseeccenees 2 hrs. Mathematics 102 ......-scseeseesee 2 hrs. 
Physiology 101....scssscscesseeees 4 hrs. Physiology 102......sseccsceeeeees 4 hrs. 
Physical Education........-+ess:-1 hr. Physical Education.........-.00++ 1 hr. 
18 hrs. 19 hrs. 


The Michigan Board of Pharmacy allows only one year of advance credit from a 
non-pharmacy college. However, a student who presents additional credits in trans- 
fer will not be required to repeat the course. 


Police Administration 


Michigan State College 


Credits for Basic Courses: 


Chemistry 105 (or 101-102) 222 Psychology 201 
Economics 203, 204 Sociology 201 
Physical Training 101, 102 Political Science 101 


Electives from: Accounting, Chemistry, Foreign Language, Geography, History, 
Literature, Mathematics, Physics, Political Science, Speech. 
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Social Service 


University of Michigan 


Economics 201, 202 Political Science 101, 102 

English 101, 102 Psychology 201, 202 

Physical Training 101, 102 Sociology 201, 202 
Speech 221 


Electives to complete requirements for graduation. Care should be taken to meet the 
Distribution Group requirements. 


Michigan State College 


Credits for Basic courses: Physical Training 101, 102 

Business 11 Political Science 101, 102 

Economics 203, 204 Psychology 201 

Mathematics 18 Sociology 201, 202 
Electives 


Air Transportation 


Many opportunities are open in the expanding industry of Air Transportation for 
both men and women. Advisers in Bay City Junior College can provide information 
regarding the various lines of work for which a student may prepare, and will assist 
in planning a suitable preparatory program of studies. Fields of opportunity include: 
accounting and finance, communications, engineering, general office work, flight 
dispatching, maintenance, meteorologist, personnel, pilot, purchasing, reservations, 
stewardess, supply, traffic. 


Airline Hostess Curriculum 


This program is a two-year course, which must be followed by a short, intensive 
training of a few weeks either at a school operated by an airline or by a school 


specializing in airline operations. 
PHYSICAL QUALIFICATIONS 


Candidates must meet physical requirements of special airlines by which they 


are employed. In general, they include: 


62 


Age: 21-27 years 

Weight: 130 lbs. maximum 
Height:..5’2’’ - 578? 
Personality: Pleasing 
Eyes: 20-30 or better 


EDUCATIONAL QUALIFICATIONS 


Preferably two years of college. Girls who have completed two years at Bay City 
Junior College may pursue a third year elsewhere if they wish. 


SUGGESTED CURRICULUM 


FIRST YEAR 
English 6 hours 
Speech 6 hours 
First Aid 2 hours 
Business Statistics 56 3 hours 
Geography 102 4 hours 
Typing 2 - 4 hours 
Physical Education 2 hours 
Elective 6 hours 
Toral 31 hours 


SECOND YEAR 


Meteorology 3 hours Psychology 201-202 6 hours 
Navigation 3 hours Accounting 11-12 6 hours 
Elective 6 hours Office Machines 3 hours 
Total 29 hours Filing 59 2 hours 


Students who have had one or more years of typing in high school need not take 
typing. These are suggested electives, all of which are required at some colleges. 


Aviation Physics 101 3 hours 

Sociology 201 3 hours 

Political Science 101 4 hours 

Business English 16 3 hours 

Salesmanship 55 3 hours 3 hours 

Physiology 101-102 8 hours 
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AIRLINE OFFICE TRAINING 


Students who wish to specialize in reservationist or office work should choose 


electives from the following 


Business Law 
Filing 

Machine Calculation 
Accounting 

Typing 

Marketing 

Shorthand 
Transcription 


Veterinary Medicine Curriculum 


The Veterinary course is now six years in length. Students are advised to follow 
the outline of courses indicated for the pre-professional years in the Michigan State 
College Catalog. The following outline is set up to meet the requirements of the 
Basic College at Michigan State College also. 


FIRST YEAR 
First Semester Second Semester 
Be litshel Ol leenecsesieciee teste stvces cs 3 hrs. English 102.......ccccsscseereeees 3 hrs. 
Biology 101 ......orcccecsescevercees 4 hes. Mathematics 102.......sceceeeeee 2 hrs. 
Political Science 101...........- 4 brs. Mathematics 103 or 18......... 2 hrs. 
Chemistry 101 ......ccscsccsseeeees 4 hrs. Chemistry 102 ...........-.0c0008 4 hrs. 
Physical Education ..........+00+ 1 hr. Bllectiveramen-ssseceecesedesscel 4 hrs. 
Physi AGN coacosonce on " 
16 iia ysical Education 1 hr. 
16 hrs 
SECOND YEAR 
First Semester Second Semester 
History O)ltecccarsencenseceses =e: 4 hrs. AGE lOSaamernntie csscodcesens HeadBoe 3 hrs 
Speech 221 ......ccccesseseseceeens 3 hes. Sociology 201........eeseseeerees 3 hrs. 
Speech 25 ...cccccccescceccesnessvene 1 hr. Physics 102 ......sssesssseesereee 4 brs. 
History 201 .......ccececseceecserees 3 hrs. Chemistry 222 ........s.ccccceres 4 hres. 
Physics 101.......ccsseocscssesvceee 4 hrs. Chemistry 224 .....cccccssereeess 2 hrs. 
Physical Education ........-..:.-+ 1 br. Physical Education.......+ese+ 1 hr. 
16 hrs 17 hrs 


COURSES OF INSTRUCTION 


The college reserves the right not to offer a course unless there is a reasonable 
number wishing to elect it. 


ACCOUNTING 


Part credit for graduation may be earned under the subtitles of Ia, Ib, Ic, etc., 
each representing one hour of credit. For transfer purpose the entire course is con- 
sidered the unit. 


11. Accounting Principles (1) 


This course is a study of the fundamental principles of accounting. The subject 
matter includes debit and credit, classification of accounts, underlying principles of 
the various accounting records, controlling accounts, books of original entry (includ- 
ing special journals) and ledgers, statements and closing procedure. Laboratory 
work in the form of problems and sets will be provided. Five hours in class per 
week. 


Three hours credit. Each Semester. 


12, Accounting Principles (2) 


Prerequisite: Course 1 or one year of bookkeeping in high school. 

This course is a continuation of the first course but in cases where the same 
subjects are studied, the analysis is carried into greater detail. The subject matter 
includes: records and accounts peculiar to a corporation, elements of manufacturing 
accounts, valuation of assets and liabilities in balance sheet, nature of reserves and 
surplus, accounting for sinking funds, problems relating to profit and loss statements 
branch store accounting and cash journal arrangements. Ample problems and practice 
sets will be provided. Five hours in class per week. 


Three hours credit. Each Semester. 


13. Applied Accounting. 


Suggested for Secretarial Majors. 

This course in the fundamentals of bookkeeping is designed for secretaries, re- 
ceptionists and general office clerks. It includes the use of actual business papers 
and practice sets applicable to a mercantile business. 5 hours in class per week. 
Day and Evening. 


Three hours credit. Each Semester. 


51. Auditing Theory and Procedure. 


Prerequisite: Course 12 or two years of bookkeeping in high school or consent of 

instructor. 

The principles and procedure with reference to auditing will be studied, giving 
special attention co the balance sheet audit, the detailed audit, and special investi- 
gations. Sufficient practice work is provided, including theory problems, auditing 
problems, an audit case, and two audit projects. Questions and problems selected 
from CPA and AIA examinations. Five hours in class per week. 


Three hours credit. Each Semester. 
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52. Federal Tax Accounting. 


Prerequisite: Course 12 or consent of instructor. 
A study of Federal taxation including income tax, capital stock tax, excess pro- 
fits tax, estate tax, gift tax, and excise taxes, Sufficient questions, problems, and 


reports are provided for a complete interpretation of federal tax laws. Five hours in 
class per week. 


Three hours credit. Each Semester. 


53. Social Security and Payroll Accounting. 


Prerequisite: Course 12 or consent of instructor. 

A study of Federal Social Security laws and State Unemployment Compensation 
laws. Questions, problems, and reports sufficient for interpretation and application 
of these laws to business are provided. Special attention to payroll records neces- 
sary to provide information for Federal and State returns. Three hours in class per 
week. 


Two hours credit. Each Semester. 


54. Cost Accounting. 


Prerequisite. Course 12 or consent of instructor. 

Cost accounting is studied in its relation to factory accounting. Its purpose is to 
classify in detail cost of production. Ic discloses inefficiency and indicates the pro- 
fit or loss on each kind of goods or job. A study is made of departmental process, 
sequential and job costs, cost records, procedure, reports, and distribution of burden. 
Ample practice in these CPA problems is provided, together with a cost project. 
Five hours in class per week. 


Four hours credit. Each Semester. 


201. Principles of Accounting 1. 


This course presents the underlying concepts and relationships in terms of the 
basic statement and a complementary scheme of skeleton accounts. It deals with the 
accounting procedure, with emphasis on periodic summarizing, and concludes with 
the preparation of simple statements from the records. Six hours in class per week, 


Four hours credit. First Semester. 


202. Principles of Accounting 2. 


Prerequisite: Course 201. 

This course emphasizes problems of credit, valuation, and income measurements 
in connection with cash, current receivables, merchandise, manufacturing accounts 
and fixed assets. The work sheet, parmership accounts and problems, accounting 
Peculiar to the corporate form of organization and an analysis and interpretation of 
financial statements are the principal topics considered. Six hours in class per week. 


Four hours credit. Second Semester. 


ARCHITECTURE 
101. Architectural Projections (U. of M., A. 1) 


Prerequisite: Must be preceded or accompanied by Mathematics 19 or its equiva- 


lent. 
Simple projection as applied to plans, sections, and elevations; intersections and 
developments. 
: Two Hours Credit. Three two-hour periods per week. 


102. Graphics (U. of M., A. 2) 


Prerequisite: Architecture 101 or equivalent. 
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Architectural perspective and shades and shadows. 


Two hours credit. Three two-hour periods per week. 


11. Architectural Details 


Prerequisite - none 
Elements of planning and construction for small homes in masonry and frame con- 
struction. Lettering, symbols and conventions, footings, foundations, windows, doors, 


comices, stairs, etc. Specifications and cost estimates. An architectural scrapbook 
will be kept. 


Three hours credit. First Semester Three two-hour periods per week. 


12. Small Home Planning. 


Prerequisite - Architecture 11. 

Development of plans for a small home of frame or masonry construction contain- 
ing plot plan, basement plan, floor plans, elevations, typical wall section, details, 
specifications, perspective, and cost estimate. Written term report. 


Three hours credit. Second Semester Three two-hour periods per week. 
Day and Uvening 


ART 


101. Elementary Act (Freehand drawing) 


A beginning course in Art designed for all students interested in experimentation 
and creative expression in various art media and materials including pencil, pen and 
ink, and wash. An orientation course aimed to furnish a basic background with intro- 
duction to perspective and rendering. 


Three hours credit. Each Semester Six hours of class work per week. 


102. Drawing and Composition 


Prerequisite: Art 101 or its equivalent. 
This course aims to give the student further understanding of composition and to 


develop creative ability in drawing of all types. Problems using various media with 
emphasis on charcoal. 


Three hours credit. Each Semester Six hours of class work per week. 


103. Introductory Art (U. of M. Drawing 11) 


The fundamentals of representation and composition studied through the drawing 
of simple forms in line and value. Creative as well as correct drawing. Six hours of 
class work per week. 


Two hours credit. Each Semester. 


104. Introductory Art (U. of M. Drawing 12) 


Prerequisite: 103. 
The representation of form with emphasis on values, textures and composition. 
Problems using charcoal. Six hours of class work per week. 


Two haurs credit. Each Semester. 


105. History of Western Art. 


A general survey of the history of Western Art from periods of the cavemen to 
modern times, dealing with outstanding masterpieces and representative artists se- 
lected for presentation to illustrate high points of artistic expression in these main 
periods: Egyptian, classical Greek, Roman, Romanesque, Gothic, Renaissance, bar- 
oque, neo, classicism, romanticism, impressionism, expressionism, and modem ab- 
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stract art. 
Three hours credit. Second Semester only. 3 hours of lecture per week. 
Day and Evening 
106. Introduction ta Design 


Creative organization involving the basic elements of design: line, form, space, 
value, color and texture, experienced through ample materials in two and three di- 
mensions. The aim is to develop a sense of design in the student, using abstract 
approach. 


Four hours credit. Each Semester. 8 hours of classwork per week. 


107. Introduction to Color. 


Prerequisite Art 106. 
Through exploration and experiment in the field of color. 


Four hours credit. Each Semester. 8 hours of classwork per week. 


11. Art Education (Elementary Grades) 


A course designed for County Normal students and other prospective teachers. 
Introduction to art teaching in our present social order. Development of the ability to 
stimulate the interest of children and to understand the art merit of this expression 
Experiments in materials and mediums of their grade level. 


Three hours credit. Each Semester. 6 hours of classwork per week. 


12, Art Education (Intermediate Grades). 


Prerequisite Art 11. 


This course is designed as above but for further experiment in materials and 
mediums. 


Three hours credit. Each Semester. 6 hours of classwork per week. 


13. Commercial Design. 


Prerequisite: Art 101, 102. 


Experimentation and study of commercial design. Lay outs, creative design, mo- 
detn techniques, and air brush work. 


Three hours credit. Each Semester. 6 hours of classwork per week. 


14, Advanced Design. 


Prerequisite: Art 101, 102 or Art 13. 


_ Creative application of design principles in the field of interior design, dress de- 
sign or architectural design. Individual expression stressed. 


Three hours credit. Each Semester. 6 hours of classwork per week. 


15. Drawing and Painting. 


Prerequisites: Art 101, 102. 
Experimentation in water color, oil and various media, stressing techniques, com- 
Position and color. 


Three hours credit. Each Semester. 6 hours of classwork per week. 


51. Advanced Drawing and Painting. 


Prerequisite: Art 15. 


._ A practical course of art study designed to develop skill in drawing and painting. 
Still life and landscape in water color and oil. 


Three hours credit. Each Semester. 6 hours of classwork per week. 
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MEMBERS OF THE WOMEN’S LEAGUE SELECTING FLOWERS 
FOR THEIR ANNUAL HIGH SCHOOL SENIOR TEA. 


Mare: Courses 15 and 51 recommended to special students interested in Art as a 
obby. 


BIOLOGY 


19. Community Biology. 


This course includes such topics as the following: cause and control of commun- 
icable diseases, health organizations, disinfectants, nutrition and personal hygiene. 
This course is designed as a practical rather than theoretical approach to biology. 


Two hours credit. Either Semester. 


101. Zoology. 


Principles of Animal Biology. The course aims to build up in the minds of stu- 
dents the fundamental conceptions underlying all life phenomena. The structure, 
classification, physiology, environmental relations, and the origin and development 
of animals are studied. Illustrations and application of the scientific method are 
made. The course is basic training for certain special fields as pre-medicine, pre- 
dentistry, pre-nursing, pre-forestry, and physical education. Should be preceded by 
high school biology. Two hours of lecture and recitations and six hours of laboratory 
work per week. 


Four hours credit. First Semester. 


102. Botany 


This course should be preceded by Biology 101, 102 or satisfactory work in high 
school biology. 


Elements of Botany. The course deals with the structure and physiology of seed 
plants; but all groups of plants are studied in their place in the evolution of the 
plant kingdom. Special emphasis is placed on the study of bacteria in their relation 
to health and industries and to the economic importance of other plants. Should be 
preceded by high school biology. Two hours of lecture and recitations, and six hours 
of laboratory work per week. 


Four hours credit. Second Semester. 


103. Zoology. 


A course covering the principles of animal biology f 
A 1 verin gy for students who hav t 
studied biology in high school. Students completing Biology 103 may elect Bidlogy 


rb 2° aepabig semester. Two hours of lecture and six hours of laboratory work 


Four hours credit. 
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BUSINESS 


11. Business Organization. 


The organization of business enterprises, forms of organization. The considera- 
tion of questions concerning promotion, procedure and personnel, and of marketing. 


Three hours credit. Second Semester Three hours in class per week. 


12. Shorthand 1. 


The Gregg Simplified Functional Method texts will be used. The first half of the 
semester covers the fundamentals of shorthand, builds a high reading speed, and 
dictation skill from practiced material. The second half of the semester is devoted 
entirely te building a vocabulary over a wide range of businesses and to gaining dic- 
tation skill through previewed dictation of new material which is keyed to the vocab- 
ulary of the home assignments. All transcription is in.longhand. 


Four hours credit. First Semester. Five hours in class per week. 
Day and Evening. 


13. Dictation and Transcription. 


Prerequisite: Business 12 and Business 14. 

One hour a day is spent in dictation and one hour a day is spent in transcription 
at the typewriter. The dictation period will be spent in taking sufficient previewed 
dictation to utilize the hour of transcription, speed practice for building a higher dic- 
tation speed, remedial practice to correct errors in written English in transcription, 
and pruofreading and evaluation practice. The transcription period will be devoted to 
transcribing the day’s dictation and to developing efficient transcription techniques. 


Home assignments will aim to build a broad vocabulary and further to develop short- 
hand skill. 


Goals will be minimum transcribing speeds of 20 words a minute on material dic- 
tated at a minimum of 100 words a minute. 


NOTE: Students with one or more years of shorthand prior to entryto Junior College 
should start with this course, unless a placement test shows that they have 
all the proficiency specified above. 


"Four hours credit. Second Semester. Five hours in class per week. 
Day and Evening. 


14. Typewriting 1. 


Designed to meet the needs of those who wish typewriting skill for personal use 
at home or in college personal use, for use in their professional life, and for use 
vocationally in offices. A minimum cruising speed of 25 words per minute on all types 
of manuscript, rough draft, letter, and tabulated material should be attained. Consid- 
erable practice is given on letters and tables. Demonstration of ability to compose 
rough draft material, edit the copy, and type final manuscript with title page, footnote 
references, and bibliography will be required by the typing of a paperon some phases 
of typewriting. A minimum facility in straight copy typing is acquired in the first 
three weeks. The emphasis in the course is in leaming HOW TO USE THE MACHINE 
EFFICIENTLY AS A TOOL, in both personal and professional life. 


Two hours credit. Each Semester. Four hours in class per week, 
Day and Evening. 
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15. Typewriting 2. 


Prerequisite: Credit in Typewriting 14 or its equivalent as evidenced by aplace- 

ment test, 

Definite vocational training for the general business, accounting and secretarial 
student is the aim of this course. Emphasis is placed on careful planning of work, on 
methods of handling materials, and machine to get high production, and on proof-read- 
ing and evaluating work. The following units of work are covered: 


. Letter production. 

. Tabulated materials. 

.Project involving typing of letters, envelopes, file cards, checks, drafts, 
notes, labels, payrolls, minutes, legal documents, specifications. 

. Rough draft and statistical typing. 

. How to use duplicating machines. 

. How to use transcribing, dictating, and shaving machines. 

Drills to increase manipulative skill at the machine and at the same time im- 
prove handling of English fundamentals. 


SAVER WNre 


Two hours credit. Each Semester. Fours hours in class per week. 
Day and Evening. 
51. Business Law. 


A study of contracts, including with their general laws, their formation and inter- 
pretation and their discharge with remedies. The nature and formation of agreement, 
the duties and liabilities arising out of agency. 


Three hours credit. First Semester. Three hours in class per week. 


52. Business Law. 


Prerequisite Business 51. 
Bailments and the law of sales of personal property; the laws of negotiable in- 


struments; the laws relating to business units, including parmerships and corpora- 
tions. 


Three hours credit. Second Semester. Three hours in class per week. 


53. Marketing. 


The general field of marketing and distribution of products, marketing functions, 
methods of middlemen, marketing analysis, the determination of market prices, recent 
developments in marketing, and forces underlying marketing of the various types of 
commodities. 


Prerequisite: Economics 11 and 12, or the consent of the chairman of the depart- 
ment. 


Three hours credit. Second Semester. Three hours in class per week. 


54. Advertising. 


A study of the fundamental problems and principles of advertising, including 
types of advertising, copy, production media, machinery of advertising and the eval- 
uation of advertising media. 


Three hours credit. Second Semester. Three hours in class per week. 


25.  Salesmanship. 


In this course emphasis is given to sales methods and their management. Install- 
ment selling, agencies, mail order selling, chain stores, advertising practices, and 
the psychology of advertising are major topics, illustrative of the subject matter in 
this course. 


Three hours credit. Second Semester. Three hours in class per week, 
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56. Business Statistics. 


Particular emphasis is placed on the way in which the different statistical tech- 
niques are employed in business. Problems based on real situations are studied. 


Three hours credit. Second Semester. Three hours in class per week. 


57. Business Machines. 


The objective of this course is to give the student a working knowledge of the 
fundamental principles involved in the operation of the following types of office 
machines: key-driven calculators, crank-driven calculators, full-keyboard adding list- 
ing machines, the mimeograph, and the fluid duplicator. 


Two hours credit. Each Semester. Six hours in class per week. 
: Day and Evening 


59. Records Management and Filing. 


This course will emphasize the importance of filing as a basic tool of manage- 
ment. Such factors as the equipment and supplies needed, the issuing and controlling 
of the records, transfer and disposal of records will be considered. The student will 
be given a practical working knowledge of the various systems of filing, indexing, 
and coding. 


One hour credit. Each Semester. One hour in class per week. 


60. Dictation and Transcription. 


Prerequisite: Business 13 and English 16. 

A continuation of Business 13. Emphasis in this advanced course will be on the 
development of further shorthand skill to handle more difficult vocabulary, to in- 
crease both the speed of dictation and the length of the dictation period, to increase 
the transcription period, and to increase the percentage of mailable transcripts. Dic 
tation will cover a wide range of vocabularies and congressional record material. 
Industrious students will find themselves qualified to handle almost any dictation 
situation. 


Three hours credit. Each Semester. Three hours in class per week. 


61. Business Practice. 


Prerequisite: Business 15(or equivalent) and English 16 or 17. 

_Business practice is recommended for all business students as a finishing course 
and for coordinating the specialized skills and knowledges acquired in the account- 
ing, general business, and secretarial curricula. The laboratory exercises cover the 
work done in the mailing, stenographic, central filing, duplication, statistical, pur- 
chasing, sales, accounting and executive departments of a typical business office. 
These presuppose a knowledge of the skills involved in typewriting and the first 
course in business communications. Lecture and discussion sessions will cover such 
topics as flow of work in a department, salary and promotional opportunities, training 
and skills needed for specific jobs, desirable personality traits and attitudes, tele- 
phone techniques, and the job-finding and job-holding campaign. 


Three hours credit. Second Semester. Three hours in class per week. 
CHEMISTRY 


101. General and Inorganic Chemistry. 


Prerequisites: High School chemistry or Chemistry 103 or its equivalent; one 
unit of high school algebra or Mathematics 2. 

For students in chemical engineering, agriculture, nursing, predentistry, pre- 
medicine, medical technology, pre-veterinary, pre-forestry, home economics, etc. 

A course on the fundamental principles of chemistry which include laws of chem- 
istry which include laws of chemical combination, states of matter, atomic and mole- 
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cular structure, the physical and chemical properties of metals and non-metals, such 
as oxygen, hydrogen, and chlorine and their most common compounds. Those electing 
Chemistry 101 should continue with Chemistry 102 to complete a full unit, which is 
necessary for advanced work. 


Four hours per week, recitation and quiz periods. Four hours per week. Labora- 
tory work, 


Four hours credit. Each Semester. Day and Evening. 
Chemistry 101a & 101b- General and Inorganic 


This course is identical with Chemistry 101, except that owing to time limits im- 
posed by evening classes, Chemistry 10la and 101b are necessary to equal Chemistry 
101. 


102. General and Inorganic Chemistry. 


A continuation of Chemistry 101. Prerequisite either Chemistry 101 or 105. A 
study of the metallurgy of the common metals, their separation and properties, carbon 
and its similar compounds, the Periodic Table and Law are covered. 

Four hours per week of recitation and quiz. Four hours of laboratory. 


Four hours credit. Each Semester. Day and Evening. 


103. General and Inorganic Chemistry. 


Prerequisite: One year of high school algebra or its equivalent. 

A course covering the general principles of chemistry for students who have not 
studied chemistry in high school. Students completing 103 are expected to elect 
course 104 or course 102 the following semester. 

Five hours of lecture and recitations and three hours of laboratory work per week. 


Four hours credit. Day and Evening. 


104. General and Inorganic Chemistry. 


Prerequisite: Chemistry 103. 
A continuation of course 103. Four hours of lecture and recitations and four 
hours of laboratory work per week. 


Four hours credit. Day and Evening. 


105. General Inorganic Chemistry for Engineers. 


Prerequisites: High school chemistry or Chemistry 103, one unit of high school 
algebra or mathematics 2. 


This course is required of all first year students taking engineering. Those enter- 
ing without high school chemistry shodld elect Chemistry 103. The fundamental prin- 
ciples of chemistry are developed to illustrate the scientific method. The descriptive 
chemistry of some of the non-metallic elements and of the more important metallic 
elements is studied. Special emphasis is placed on facts of importance to engineers. 
Four discussion recitations and two three-hour laboratory periods each week. 


Five hours credit, Each Semester. 


106. Chemistry of Engineering Materials 


A study of the manufacture and properties of the ferrous and non-ferrous alloys, 
cements, clay products, protective coatings, fuels and water softening. Four lecture 
Or recitations per week. One or two «rips to local plants. 


Four hours credit. Second Semester. 


107. Prerequisite: Chemistry 101 or equivalent. 


A continuation of general chemistry with the emphasis on qualitative analysis for 
laboratory work. Consent of chemistry department. Four hours lecture, 6-8 hours 
laboratory work. 


Five hours credit. 
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221. Qualitative Analysis. 


Prerequisites: Chemistry 102 or 105. 

A course designed to give the student an explanation of laboratory procedure in 
terms of the principles of general chemistry. Laboratory procedure involves the iden- 
tification of five groups of common metals through appropriate unknowns, also the 
identification of the common acid groups. Two discussion recitations and two four- 
hour laboratory periods per week. 


Four hours credit. First Semester. Day and Evening. 


221a. Qualitative Analysis. 


Evening Division Qualitative Analysis 221a and 221b are identical with Qualita- 
tive Analysis 221 as described above. 


222. Organic Chemistry. 


Prerequisite: Chemistry 102 or 105. 

A first course in the basic principles of organic chemistry which aims to give the 
student a knowledge of the carbon compounds of both the aliphatic and aromatic 
series. It will answer requirements of students preparing for medicine, dentistry, 
pharmacy, agriculture, home economics, biology and other related sciences. Four lec- 
tures or recitations per week. 


Four hours credit. Second Semester. Day and Evening. 


224. Organic Chemistry Laboratory. 


Prerequisite: Chemistry 222. 
The student prepares a number of typical organic compounds and determines their 
physical constants. Seven hours laboratory and one hour of quiz per week. 


Two hours credit. Second Semester. 


225. Quantitative Chemistry. 


Prerequisite: Chem. 101, Chem. 102, or Chem. 105; Math. 103 or equivalent. 

A knowledge of common logarithms is essential. The theory and practice of volu- 
metric and gravimetric analysis is included in this course. Two-four hours lecture, 
eight hours laboratory. 


Four or five hours credit. 
COOPERATIVE VOCATIONAL TRAINING 


These courses are open to students who have marketable skills that are directly 
related to their college curriculum. The counseling is individualized, by a coordina- 
tor, to meet the needs of the particular job. The amount of credit will depend on the 
number of hours the student is employed per week and the nature of the work. The 
courses are planned to meet the needs of the vocational programs. The transfer value 
of the credit for cooperative vocational training will depend entirely on the policies 
of the senior colleges. 


21 and 22, Cooperative Office Training. 


The work will be classified as Accounting, General Office, or Secretarial. 
Three hours credit for four hours daily work experience. 


23 and 24. Cooperative Industrial Training. 


The work will be classified as Architecture, Drafting, etc. 
Three hours credit for four hours daily work experience. 


76 


DRAFTING 


51. Industrial Drawing. 


Prerequisite: None. 

A course inspired by theneed for a practical introduction to Engineeri i 
and Shop Practice. Time will be spent on shop sketching, tynieel pita eer 
piping drawing, pattern drawing, machine design, and elementary sheet metal layouts, 
etc. Emphasis will be on developing clear shop drawings from shop sketches and 
notes. Practical application of pictorial representation and orthographic Projection 
will be the keynote. Three two-hour periods per week. 


Three hours credit. First Semester. Day and Evening. 


§2. Industrial Drawing. 


Prerequisite: Drawing 51. 

A continuation of course 51 with the objective of dealing with actual industrial 
plant problems. This work will give the student advance practice in the following: 
jigs and fixtures; tools and dies; gears, cams and mechanisms; sheet metal drawing 


and development; product design. Field trips will be arranged during the semester. 
Three two-hour periods per week. 


Three hours credit. Second Semester. Day and Evening. 
53. Blue Print Reading. 


Presentation of the fundamental principles of representing objects by blue-prints 
together with detailed analyses of both industrial and architectural blue-prints. Major 
aim is to provide the student with both understanding and sufficient skill to make the 
practical use of blue-prints demanded on the job. 


Two hours credit. 


54. Shop Sketching. 


Prerequisite - none. : . 

The ability to make clear, readable, rapidly executed freehand sketches is an 
important part of the work of machinists, fabricators, draftsmen, engineers, etc. This 
course will include shop and field sketching in orthographic projection, oblique, iso- 
metric, and perspective. Two two-hour periods per week. 


101. Mechanical and Machine Drawing. 


The principles of orthographic projection, practice in making of working drawings, 
correct drafting-room practice in conventional representation, the use of instruments, 
practice in freehand and mechanical lettering, reading and checking of drawings, in- 
struction on blue and brown printing, practice in tracing, original drawing on vellum. 
Three two-hour periods per week with approximately three hours home work. Math, 3 
must accompany DR. 101 if Geometry was not taken in high school. 


Three hours credit. Each Semester. 


102. Descriptive Geometry. 


Prerequisites: Drawing 101 and Mathematics 19 or its equivalent. f 

Lectures and individual class room instruction. Emphasis is placed on the ability 
to visualize problems and the processes of solution. This course includes problems 
comprising combinations of the point, line and plane, intersections, developments, 
warped surfaces, and tangent planes. Three two-hour periods per week with approxi- 
mately three hours home study. 


Three hours credit. Second Semester. Day and Evening. 
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103. Lettering. 


Prerequisite - none. 

A study of the history, styles, and methods of lettering; basic forms, medium and 
tools, SCH ITEE and designs; daily plates and a term plate. Two two-hour periods 
per week. 


Two hours credit. Either Semester. 


201. Mechanism and Engineering Drawing. 


Prerequisite: Drawing 102. 

Sketching from models in orthographic, isometric, and oblique projection. Practice 
in the making of working drawings from sketches. Analysis of machines, tracing 
transmission of motion and power, and devising of combinations to accomplish speci- 
fic purposes. Two two-hour periods per week with approximately the same amount of 
home work. 


Two hours credit. Each Semester. 


ECONOMICS 


11. Elementary Economics 


A course designed to acquaint the studentin a general way with the principles of 
economics. Three hours in class per week. 


Three hours credit. First Semester. 


12. Elementary Economics. 


Prerequisite: Course l. 
This is a continuation of Course 11. It deals more with applied modern problems 
in economics. Three hours in class per week. 


Three hours credit. Second Semester. 


-13.. Economic History. 


The concepts of economic history and the principal features of European eco- 

nomic history. The economy of the medieval manor, the rise of towns, the routes and 

oods of trade in the Middle Ages, and the economic development of the principal 
industrial countries of Europe. 


Three hours credit. First Semester. Three hours in class per week. 


14. Economic History. 


A study of the industrial development of the United States, from colonial times to 
the present. Such forces and factors as the westward movement, the industrial and 
agricultural revolution, the tariff, public finances, the trust problems and the labor 
movement will be discussed. Three hours in class per week. 


Three hours credit. Second Semester. 


15. Managing Personal Finances. 


This course is aimed toward providing help to the citizen through providing him 
with more information and alternatives in terms of his everyday financial problems. 
Among the areas covered in considerable detail are the following: Money, inflation, 
bank services, budgeting, taxation, instalment buying, insurance, annuities, invest- 
ments, and securities, provision for personal wills, and the most salient aspects of 
the business cycle together with its effects upon the individual and his financial 
problems. Two hours weekly. 


Two hours credit. 
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201. Principles of Economics. 


An examination of the fundamental principles of economics. Open only to sopho- 
mores. 


Three hours credit. First Semester. Three hours in class per week. 


203. General Economics. 


Opening wich a brief description of present day industrial organization, the course 
will consider the fundamental economic principles of production, exchange, and dis- 
tribution, 


Three hours credit. First Semester. Three hours in class per week. 


204. General Economics. 


Prerequisite: Course 203. 

This course will examine the application ofthe principles studied during the first 
semester to current problems arising out of the public relationship in industry, prob- 
lems of labor, money and banking, public utilities, trusts, and taxation. 


Three hours credit. Second Semester. Three hours in class per week. 


Courses 203 and 204 are designed to meet the needs of students, particularly in 
the professional departments, whose work lies entirely outside the field of economics, 
but who desire a general course in economic principles and problems. No student may 
receive credit for Principles of Economics (201 and 202) and for General Economics 
(203). 


51. Labor Economics. 


Prerequisite: Economics 11 and 12, or consent of the chairman of the department. 
A study of the humaa factor in industry. Problems of wages, hours, unemployment, 
working conditions, and personnel are considered. 


Three hours credit. Three hours in class per week. 


52. Corporate Finance. 


Prerequisite: Economics 11 and 12, or consent of the chairman of the department. 

An introduction to the principles of the financial policy of corporations. This 
course treats the problem of promotion of the corporate enterprise, types of corporate 
securities, the administration of corporate science, failure and reorganization, invest- 
ment of corporate funds. Emphasis upon the problems of the smaller business unit. 


Three hours credit. First Semester. Three hours in class per week. 


53. Public Finance and Taxation. 


Prerequisite: Economics 11 and 12, or consent of the chairman of the department. 


. A study of the principles of public expenditures, revenues, public credit, and 
final administration. The development of taxation and tax systems. 


Three hours credit. Second Semester. Three hours in class per week. 
; EDUCATION 


85. Principles of Teaching. 


The primary purpose of this course is an examination of the aims toward which 
teaching should be directed, a discussion of the conditions essential to successful 
teaching and learning and analysis of the various types of learning activity with 
their significance in determining what teaching should accomplish, and an evaluation 
of the various procedures and practices by which the basic principles of teaching 
may be applied and a sound technique of teaching developed. Active participation by 
the student in first hand analysis of teaching problems and critical evaluation of 
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teaching procedure is emphasized. The technique of teaching common school branches 
is a definite objective of this course. Required of sophomores in the County Normal 
and State Limited curricula. 


Three hours credit. Second Semester. 


87. Directed Practice Teaching. 


This is a laboratory course requiring two hours a day, five days a week of teach- 
ing in connection with class meetings, conferences, and assigned readings. Students 
are assigned definite problems in teaching which are worked out in actual experience 
in the training school under supervision. 


Four hours credit. Second Semester. 


81. Methods of Teaching. 


A course in the study of methods in teaching as applied to rural schools; brief 
consideration of the principles involved in teaching and learning; application of these 
in selection of subject matter and activities; emphasis upon technique of teaching 
reading, writing, spelling, and language activities. Observation of the work of the 
kindergarten and first six grades in the training school is a part of this course. 


89. Methods of Teaching. 
This course is a continuation of Course 81 with emphasis placed upon the teach- 


ing of arithmetic, elementary science, and social studies, including geography, his- 
tory, and literature. 


Three hours credit. Second Semester. 


83. Rural School Management. 


This course is designed for students preparing to teach in the rural schools. A 
study of the principles basic to the effective organization and management of classes 
in a rural school. Discussion centers upon problems involved in socialization pro- 
cedures, classroom routine, tests and measurements, records and reports, case stud- 
ies of behavior problems, individual differences and class adjustments, relations 


with parents and community. The Michigan Instructional Guide is given special 
attention. 


Three hours credit. First Semester. 


ENGLISH 


OSE Freshman English. 


Sentence and paragraph structure, theme organization, grammatical usage, and 
diction are stressed in order to develop ability to write correctly and convincingly. 
In reading, special effort is made to improve speed and comprehension. 


Three hours credit. 

6. Continuation of English 5. 
Three hours credit. 

12. Reading Improvement. 


This course is designed for all students who wish to improve their reading speed 
and comprehension. An examination is made of each student's reading habits, and he 
is given exercises designed to eliminate those habits which retard his speed. Timed 
exercises are given to stimulate his ability toread with greater speed and comprehen- 
sion. Attention is given to increasing his vocabulary, and constant use of the Read- 
ing Accelerator is encouraged. Offered both semesters. 


Qne hour credit. Classes meet once a week. 
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15. Use of Books and Libraries. 


This course deals with thetechnique of using library tools. Included in this study 
are the use of the card catalog, arrangement and classification of libraries, desk rou- 
tine, and the use of general reference books. Book selection and bibliographies are 
also stressed. Actual problems in these fields make up the semester’s work. Transfer 
credit is given for this course at Michigan State College and the teachers’ college of 
Michigan. 


Three hours credit. Each Semester. 


16. Business Communication. 


This course ts designed to develop skills in the composition of business letters. 
Particular practice is given to the writing of letters of enquiry, order letters, acknow- 
ledgment and application. The formats used in modern business letters are studied. 
A review of English fundamentals is made. If a course in typing has not already been 
taken, it must be taken concurrently. This course is offered the first semester. 


Three hours credit. Meets three hours a week. Day and Evening. 


17. Advanced Business Communication. 


This course continues the practice in writing business letters and pays particular 
attention to sales letters, replies to prospects, collections, claims and adjustments, 
and the writing of advertising copy. The psychological effect of letters is studied, 
and practice is given aimed at developing a vigorous and individual style. The stu- 
dent leams also to collect information for the writing of reports and bulletins. All 
assignments must be typewritten. 

Prerequisite Course 16 Offered the second semester. 


Three hours credit. Meets three hours a week. 


101. Composition and Literature - Freshmen Course. 


The purpose of the course is to help the student achieve competence in reading 
and writing. Three hours of class work emphasizing the study of essays, sentence 
outlines, usage and diction. Expository themes, both prepared and impromptu. 


Three hours credit. First Semester. Day and Evening. 


102. Composition and Literature - Freshmen Course. 


Continued practice in reading and writing, the reading material consisting of more 
difficult essays and some drama or fiction. Expository themes, both prepared and im- 
promptu. The class meets three days a week. 


Three hours credit. Second Semester. Day and Evening. 


221. Sophomore Course in Advanced Expository Writing. 


A study of types of exposition with practice in writing each type. Weekly themes 
accompanied by detailed sentence outlines. Reading and discussion of essays selec- 
ted from the works of recognized authors. The course is planned for those students 
whoenjoy writing and for those who want training in writing clear exposition. Open 
to students who have completed courses 101 and 102 satisfactorily. Course 221 may 
be elected without course 222. Recommended for students in any curriculum. May be 
taken concurrently with course 223 or 224. 


Three hours credit. First Semester. 


222. Sophomore Course in Creative Writing. 


A study of descriptive and narrative writing. Analysis of selected fiction. Weekly 
written work, The aim of the course is to develop appreciation for imaginative prose. 
The course is designed for students who want practice in narrative writing. It may be 
elected without course 221 and may be taken concurrently with course 223 or 224. 
Open to students who have completed courses 101 and 102 satisfactorily. 


Three hours credit. Second Semester. 
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223. Introduction to English Literature. (University of Michigan English 31.) 


Prerequisite: English 101 and 102, except by permission of instructor. 

The object of this course is to helpthe student read poetry and prose fiction with 
understanding and appreciation. The reading includes one novel for class discussion, 
two supplementary novels, and a number of British and American poems of various 
types and periods. 


Three hours credit. First and Second Semester. 


224, Introduction to Drama - Sophomore Course. 


Prerequisites: English 101 and 102 except by special permission. 

This course is concerned with the understanding and appreciation of the drama. 
Half the semester is given to the close reading of five or six of Shakespeare’s plays 
and half to selected plays of the nineteenth and twentieth centuries, as well as one 
Greek play. 


Three hours credit. Three days a week. 


FRENCH 


101. Elementary French. 


Basic grammatical construction, fundamentals of pronunciation, easy reading, 
daily oralaural practice, very little composition. 


Four hours credit. First Semester. Four hours per week. 


102, Elementary French continued. 


Prerequisite: Course 101 or one year of French in high school. 
Oral-aural practice continued; grammar principles, accompanied by exercises and 
easy composition; reading continued, with some outside reading. 


Four hours credit. Second Semester. Four hours per week. 


201. Second Year French. 


Prerequisite: Course 102 or two years of French in high school. 

Review and application of essential principles of French grammar by means of 
oral and written exercises and composition, pronunciation through oral and aural 
and conversation, reading of French prose, with outside reading to develop the ability 
to read rapidly at sight. The course will be conducted in French as far as possible. 


Four hours credit. First Semester. Four hours per week. 


202. Second Year French continued. 


Prerequisite: Course 201 of three years of French in high school. 


This course is a continuation of Course 201 with somewhat more emphasis on 
conversation. 


Four hours credit. Second Semester. Four hours per week. 


203. Intermediate French. 


Prerequisite: Course 202 or the equivalent (four years of French in high school). 

Reading of selected novels, plays, and poems of representative French authors 
and their interpretation which will serve as a basic for more advanced dourses in 
French literature. The course includes grammatical explanations and exercises 
necessary to improve the students ability to use French. 


Three hours credit. First Semester. Three hours per week. 
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204. Intermediate French continued. 


Prerequisite: Course 202 or four years of French in high school. 

Eighteenth and nineteenth century French Readings. This course is a normal 
continuation of Course 203 and should be elected in this sequence except by per- 
mission of the instructor. 


Three hours credit. Second Semester. Three hours per week. 


205. Introduction to French Conversation. 


Prerequisite: French 202 or equivalent. 

Improvement of pronunciation through a study of the basic elements of phonetics 
with exercises to improve accuracy of sounds and intonation; the acquisition of an 
active vocabulary based on everyday life through exercises in simple conversation. 


Two hours credit. First Semester. Three hours per week. 


206. Introduction to French Conversation continued. 


Prerequisite: Courses 205. 
This course is a continuation of Course 205 with emphasis on greater fluency. 


Two hours credit. First Semester. Three hours per week. 


NOTE: Senior colleges usually do not allow transfer credit for a course numbered 
101 until the succeeding course (102) has been completed; credit is al- 
lowed on a one semester basis for courses numbered above 102. Courses 
in language may be elected in the freshman year by students who meet the 
prerequisites listed. 


GEOGRAPHY 


101. Introductory Geography. 


Geographic concepts are introduced to the student. The major part of the course 
is devoted to a study of climatic elements. Weather, soil, and other planetary phen- 
omens poll be discussed. A recognition of the climatic regions of the world complete 
the study. 


Four hours credit. First Semester. Classes meet four times each wk. 


102. Regional Geography of the World. 


Prerequisite 101 or special permission. 

The major physical regions of the world are studied, and their natural settings 
emphasized. The human activities expressing the cultural pattern peculiar to each 
region are given adequate attention. The course is designed to give the student a 
clear concept of each region as a home of man. 


Four hours credit. Second Semester. Classes meet four times each wk. 


103. Economic Geography. 


The course opens with a short survey of the geographic reasons for the regional 
specialization in commodities and the localization of industries. The study of the 
tegional competition for markets, of transportation, and of port conditions is included 
in the course. This course is recommended for students interested in business, com- 
merce, and secretarial work, and for those planning to teach commercial subjects. 


Four hours credit. First Semester. Classes meet four times each wk. 
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GEOLOGY 


101. Physical Geology. 


The earth’s features, treated with special reference to their origin and signifi- 
cance; agencies effecting changes in geographic features; physiographic changes in 
progress; the effect of man’s physical environment upon his distribution, his habits, 
and his occupations. The course includes an introductory study of common rocks and 
rock-forming minerals, an interpretation of topographic maps, and the fundamental 
principles of the general circulation of the atmosphere. Three classroom periods, and 
one two-hour laboratory period per week with occasional field trips. 


Four hours credit. First Semester. Day and Evening. 
102. Historical Geology. 


A study of the fundamental problems involved in dynamical, structural, and histor- 
ical geology. The history of the earth is studied from its origin to the present. Suc- 
cessive stages are followed in the development of North Americaas a typical contin- 
ent; the formation of mountains, plains, and the evolution of the life of the land and 
seas. The course includes the determination of common rocks and minerals, and the 
interpretation of geologic maps. These classroom periods and one two-hour laboratory 
period per week, supplemented by field work. 


Four hours credit. Second Semester. 


GERMAN 


101. Elementary German. 


The primary object is to develop the ability to read standard German. There is, 
however, constant emphasis upon the oral-aural aspects of the language by means of 
oral reading, group singing, aural comprehension, recordings, and the use of phrases 
and idioms frequent in conversation. 


Four hours credit. First Semester. Four hours per week. 


102. Elementary German. 


Prerequisite: Course 101 or one year of high school German. 
Continuation of Course 101. 


Four hours credit. Second Semester. Four hours per week. 


201. Second Year German. 


Prerequisite: Course 102 or two years of high school German. 


German prose. Selected reading from representative modern authors. Organic gram- 
mar reviews, oral practice, and reading at sight. 


Four hours credit. First Semester. Four hours per week. 


202. Second Year German. 


Prerequisite: Course 201 or three years of high school German. 


Continuation of Course 201. Readings selected from modem prose writers and the 
classic poets. 


Four hours credit. Second Semester. Four hours per week. 
NOTE: | See note under French concerning transfer credit. 
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HISTORY 


101. Introduction to the History of Europe from Ancient Times to the Protestant 
Reformation. 


This course consists of a survey of the development of men and nations from 
prehistoric times to the end of the 14th century. Particular attention is given to 
causes of the rise and fall of the different civilizations during this period, and of 


their contributions to the modern world, as well as to the political, social, and eco- 
nomic conditions of men during this period. Classes meet four times a week. 


Four hours credit. First Semester. 


102. European Civilization from 1500 to the present time. 


This course is a continuation of 101 and begins with the Protestant Reformation 
and traces the development and expansion of the nations of Europe within Europe 
and overseas. The social and economic history of the people and its relationship to 
their political history is stressed. Classes meet four times a week. 


Four hours credit. Second Semester. 


105. History of Michigan. 


Considers prehistoric man in Michigan, New France, the Jesuits, the Iroquois and 
the Hurons, early French explorers, founding of Detroit, arrival of the English in 
Michigan, Pontiac’s Conspiracy, Michigan connections with the Revolutionary War 
and the War of 1812, Northwest Ordinance of 1787, Michigan as a territorge, ama Mich- 
igan as a state, with special emphasis on political, economic, social, and educa- 
tional developments. 


Two hours credit. Second Semester. 


201. Political and Constitutional History of the United States to 1865, 


Particular attention is given to the colonial period, the divergent English and 
American political theories, to the causes, chief events, and results of the French 
and Indian, Revolutionary, Mexican, and Civil wars and of the War of 1812, ta diplo- 
matic entanglements with Europe, to the Articles of Confederation, Constitutional 
Convention of 1787, Federalist organization of the new government, Jeffersonian 
democracy, important Supreme Court decisions, westward movement, the rise of the 
political power of the west, and to slavery and abolition. 


Three hours credit. First Semester. 


202. Political and Constitutional History of the United States from 1865 to the 
Present. 


Continuation of Course 201. 

Considers Radical Reconstruction, the Grant Regime, the Panic of 1873, the Far 
Western Frontier, the Hayes Administration, the period from Garfield to Harrison, the 
Populist Revolt, the Spanish-American War, the American Empire, Theodore Roose- 
velt, Taft, and Wilson, the First World War, the Search for Normalcy, the Depression 
of 1929, Hoover, Franklin D. Roosevelt, the New Deal, the Second World War and 
aftermath. 


Three hours credit. Second Semester. 


JOURNALISM 


201. Journalism. 


A course designed primarily for those students who plan to enter the publication 
field. It seeks to provide them with a cultural background and an understanding of 
the social and economic significance of this field. In addition, it affords technical 
training and practice in journalistic occupations. Required during the sophomore year, 


The course is also open toother students who havehad some work on high school 
Papers and wish to continue this training and participate in producing the college bi- 
weekly paper, ‘“‘The Crucible’’, and the year book of the same name. 


Three hours credit. Meets 3 times per week plus ‘on the beat’ assignments, 


202. Journalism. 


This course may be elected as a continuation of Course 201 or independently as 
a pre-requisite to concentration in Journalism. 


Three hour credit. Meets 3 times per week plus ‘‘on the beat’? assignments. 


Journalism 14 or 15, 


This course is open to all students who enjoy journalistic expression and are 
interested in instruction and practice in student publications. Reporters in this group 
help to cover news from the various departments, organizations and social events for 
the school paper and year book. The class meets one hour with Journalism 201 or 202 
and at least one hour on assignments. 


One hour credit. 


LATIN 


201. Latin Literature in English. 


No knowledge of the Latin language is required. The course acquaints the student 
through the medium of English translations, with Latin literary masterpieces which 
have exerted influence upon the thought and literary forms of subsequent centuries. 


Assigned readings and lectures. Not open to freshmen excepting by special permis- 
sion of the department. 


Two hours credit. Second Semester. 


103, Latin Refresher and Reading. 


A thorough review of Latin fundamentals for approximately half the semester. The 
course is designed for students who have had atleast two years of high school Latin 
or one year of college Latin, but who have not been studying Latin for a year or more 
and desire a review before continuing Latin. Latin is especially desirable for chose 
who wish to improve command over English vocabulary and sentence structure, to 
broaden cultural background, or to prepare for the several professions whose specific 
vocabularies are largely of Latin origin. 


Four hours credit. First Semester. 


104. Intermediate Latin Reading. 


Continuation of Course 103. The major part of the reading material will be se- 
lected from Vergil or Cicero, although other material may be used if the needs and 


interests of the class so indicate. Interpretive lectures and discussions. 
Four hours credit. Second Semester. 


NOTE: See note under French concerning transfer credit. 
MATHEMATICS 


Most colleges and universities admit students who have had no Preparation in 
high school mathematics, provided they present a sufficient number of academic units 
in other fields of study. Elementary algebra and plane geometry are, however, essen- 
tial for some college courses, particularly chemistry, physics, and advanced mathe- 
matics. They are also Prerequisite in the following degree programs: agriculture, 
business administration, dentistry, engineering, forestry and conservation, home 


economics, medical technology, medicine, nursing, pharmacy, police administration, 
and veterinary medicine. 


Although deficiencies in mathematics may be removed in Junior College, time 


spent in doing this may interfere with tegular progress in other subjects in the curric- 
ulum, 


1. Socialized Mathematics. 


The fundamentals of arithmetic and such topics as areneeded for everyday living; 
geometry for everyday use; and algebra with emphasis on the formula and equation. 


This course is intended for those who feel inadequately prepared in mathematics, 
and its purpose is to give students confidence in their ability to solve everyday prob- 
lems. This course is open to students on the one-year and two-year curricula. ft does 
not count toward a major or minor in mathematics. 


Two hours credit. 


2. Elementary Algebra. 


A beginning algebra course covering the same material as the first year of algebra 
in high school. 


Four hours credit on the one year and two year curricula. Day and Evening. 


3. Plane Geometry. 
This course covers the same materialas a year of plane geometry in high school. 
Four hours on the one year and two year curricula, Day and Evening. 


10. Slide Rule. 
A course in the fundamentals of the operation of the slide rule. 


One hour credit. Day and Evening. 


11. Business Computation. 


Combinations, special cases and short method used in combinations, rapid calcu- 
lation, different method of Proof in checking results, complex fractions and mixed 


numbers, decimals, Percentage, interest, discount, logarithms, and elements of statis- 
tics, 


18. Intermediate Algebra. 


Prerequisites: Courses 2 and 3 or their equivalents in high school mathematics. 
Fundamental processes, factoring, fractions, linear equations, quadratics, graphs, 
exponents, radicals, variation, and Proportion, and logarithms. 


Two hours credit. Each Semester. 
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19. Solid Euclidean Geometry. 
Prerequisites: Courses 2 and 3 or their equivalent in high school mathematics. 
Formulas, basic constructions and propositions, original exercises, mensuration. 


Two hours credit. 


102. ‘Trigonometry. 


Prerequisites: Courses 2, 3 and 18 ortheir equivalent in high school mathematics. 

Radian measure, co-ordinate systems, trigonometric ratios, identities and equa- 
tions, inverse functions, graphs, logarithms, reduction and addition formulas, laws of 
sines, cosines, and tangents; solution of triangles and area formulas. 


Two hours credit. Day and Evening. 


/103, College Algebra for Business Students. 


Prerequisites: Courses 2, 3 and 18 ortheir equivalent in high school mathematics. 
This course is offered for students who are taking business administration, hotel 
management, or any other course not requiring analytic geometry. 


Exponents and radicals, quadratics, binomial formula, progressions, compound 
amount and annuities, permutations and combinations, determinants. 


Two hours credit. Day and Evening. 


105. College Algebra and Plane Analytic Geometry. 


Prerequisites: Courses 2, 3, and 18 and 102. 

Review of exponents, radicals, quadratic equations, complex numbers, theory of 
equations, Horner’s method for finding irrational roots, determinants, cartesian co- 
ordinates, loci, symmetry, lines, circles and conic sections. 


Four hours credit. First Semester. Day and Evening. 


106. Plane and Solid Analytic Geometry. 


Prerequisites: Courses 105 and 19. 

Coordinate transformations; conics; parametric equations; tracing of algebraic 
curves; polar coordinates; space coordinates; plane; straight line; quadric surfaces; 
space curves; introduction to the calculus; functions; limits; continuity; derivative 
slope; rate of change; differentiation of algebraic functions and applications of the 
derivative, 


Four hours credit. Second Semester. Day and Evening. 


107. Trigonometry, College Algebra, and Plane Analytic Geometry. 


Prerequisite: Courses 2, 3 and 18 or their equivalent in high school mathematics. 
Topics the same asin course 102 and course 105 to transformation of coordinates. 


Five hours credit. First Semester. Day and Evening. 


108. Plane and Solid Analytic Geometry. 


Prerequisite: Courses 107 and 19. 


Continuation of course 107. Transformation of coordinates, couic sections, and 
all topics as in course 106. 


Five hours credit. Second Semester. Day and Evening. 


201. Calculus. 


Prerequisites: Courses 105 and 106, or i07 and 108. : 
Applications of the theory of maxima and minima; the differential; rectilinear and 


curvilinear motion; discontinuities; differentation of algebraic, trigonometric, expon- 


ential, logarithmic and hyperbolic functions; curvature; indeterminate forms; curve 
tracing; and integration. 
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Four hours credit. First Semester. Day and Evening. 


202. Calculus 2. 


Prerequisites: Course 201. 

Definite integral; applications of integration; centroids; moments of inertia, fluid 
pressure; infinite series; Maclaurin’s series; Taylor’s series; partial differentiation; 
multiple integrals; introduction to differential equations. 


Four hours credit. Second Semester. 
METEOROLOGY. 


101. Elementary principles of Meteorology. 


This course, an introduction to Meteorology, concerns atmospheric phenomena 
and stresses their relation to physical laws. 


Three hours credit. First Semester. Day and Evening. 


102. Applied Meteorology. 


A systematic study of the atmospheric elements, the weather bureau setup for 
obtaining weather data, weather codes and their interpretation, model stations; energy 
change in the atmosphere and application of the air-mass and frontal principle to the 
analysis and forecasting of weather. Emphasis on aeronautical meteorology. 


Three hours credit. Second Semester. 
MUSIC 


15. Ensemble 15 -- Junior College Orchestra. 


Open to all J. C. students who play orchestral instruments. 
Purpose: To offer opportunity and training in orchestral playing with a view to 
public performance at assemblies and in the community. 


Special ensemble work in music, vocal and instrumental, will be arranged iby the 
music department whenever there is sufficient demand. 


31. Elements of Music. . 
This course deals with the rudiments of music including notation, clefs, keys, 


syllables, the teaching of rote songs, etc. Required in County Normal and State 
Limited curricula. 


Two hours credit. 


33. Band. 


_ Technique of various band instruments and study of band literature. Opportunity 
is offered for practice and instruction in conducting. 


Two hours credit. Each Semester. 


35. Orchestra. 


Technique of orchestral instruments, study of orchestra literature and experience 
in accompanying. Opportunity is offered for practice and instruction in conducting. 


Two hours credit. Each Semester. 


NOTE: Courses 33 and 35 will ordinarily be offered through enrollment in high 
school classes. Credit as indicated will be granted for graduation. Several 
senior colleges offering similar courses will transfer credit in certain 
curricula. 
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41. A Cappella Choir. 


Membership is open to all Junior College students. The work of the choir is dir- 
ected toward study of representative choral music and public performances in college 
and community activities. 


Two hours credit. One hour per Semester. 


101, 102, 201, 202. Theory -- Basic Musicianship. 


These are basic courses for all students who expect to specialize in music. They 
correspond to the University of Michigan courses 1], 12, 31 and 32. They are devoted 
to the analysis of the style of J. S. Bach as found inthe chorale harmonizations, and 
continue, through a survey of the styles of Haydn, Mozart and Beethoven. They are 
integrated courses and include in their total content: 


a. Correlation of aural, visual, and factual approaches. 

b. Tones and rhythms in perpendicular and horizontal relationships. 

c. Expression of musical ideas in elementary formal structure. 

Purpose: To develop basic musicianship with special emphasis on aural theory. 
Specific procedures. Lectures on acoustics. Study of toiads. Intervals. Sight-singing 
and rhythmic reading. Emphasis on harmonic and melodic dictation. 


Music Appreciation. 


Designed to acquaint students with the fundamentals of listening and the musical 
classics, This is not primarily a transferable course. 


First Semester. 


PHYSICAL EDUCATION 


101. - 102. Physical Education, 


Two hours per week are required of all first year students. Swimming is required 
of all students that cannot swim. Students that can swim may elect either swimmi 


or gym. Men may elect one gym and one pool or take two gyms or two pools. Women 
must take either two pools or two gyms. 


Co-ed Pool. 


This course may be elected by men or women and meets one hour a week. Along 
with one other hour.of gym or pool, it will count as credit for 101 or 102. 


202.- 202. Physical Education 


Advanced gym and advanced pool credits are not counted for graduation at Bay 
City Junior College, but these courses may be elected by the students and will be 
accepted as transfer credits by institutions that require three semesters or four sem- 
esters of Physical Education. 


Veterans are granted credit in Physical Education. However, they may elect any 


of these courses, if they are interested, and 101 and 102 will be counted towards 
graduation for veterans. 


PHYSICS 


1. Elementary Physics. 


Prerequisites: Mathematics 2 and 3 or equivalent in high school mathematics. By 
special permission, one of these may be taken along with Physics 1. 

A general course in elementary physics for students entering without high school 
physics. This course is designed to meet the needs of those lacking physics as an 
entrance requirement. Along with recitations and discussions, a considerable amount 
of demonstration is included. A minimum of five class hours is required each week. 
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Four hours credit. Second Semester. 


101. General Physics. 


Prerequisites: Physics 1 or high school physics: Mathemarics i; 25and sito, 
their equivalents in high school mathematics. Trigonometry is very desirable For 
those electing this course without trigonometry, sufficient additional assignments 
will be made to meet the needs of the course. By special Permission, the require- 


ment of high school physics will be waived for students having th i 
Mathematics 105 and 106. iii 


Day and Evening. 


This course deals with mechanics, heat, magnetism, and electro-statics, 
hours each week are devoted to recitations, lectures, 
laboratory. 


] Four 
and quizzes, and three to 


Four hours credit. First Semester. 


102. General Physics. 


Prerequisites: Physics 1. 


A continuation of Course 1 with the same distribution of hours and covering the 
subjects of electricity, sound and light. 


Four hours credie. Second Semester, 


103. General Physics. 


This course includes the content of Physics 101 but organized and supplemented 


for students lacking high school physics. One additional hour of lecture-recitation 
being required each week. The equivalent of one high school unit of algebra and one 
and one-half units of geometry is required as prerequisite. Trigonometry is desirable. 


Four hours credit. First Semester. 


104. General Physics. 


An extension of course 103 with like distribution of hours and including the con- 
tent of physics 102. Students who have achieved high standing in course 103, may by 
special permission elect physics 102 in place of this course. 


Four hours credit. Second Semester. 


201. General Physics. 


Prerequisite: High school physics or its equivalent. Trigonometry and the equiv- 


alent of Mathematics 105. (By special permission, the latter may be taken as a par- 
allel course.) 


A course covering the same general topics as Physics 101 but adapted to meet che 
needs of engineering students. Many quantitative relationships are more fully devel- 
oped and applied to the solution of additional problems. Five hours each week are de- 
voted to recitation lecture and quiz and three to laboratory. 


Five hours credit. 


202. General Physics. 


A continuation of Physics 201 covering electricity, sound, and light, with like 
distribution of hours. 
205. Engineering Mechanics, Statics. 


Prerequisite: Physics 21; Mathematics 27 (this may be taken parallel if previous 
mathematics grades are good). 


Forces, components, vectors, moments, couples, methods of sections, stress in 
frame structures, analytically and graphically; cables, friction, centroids, moments of 
inertia, shear and bending moments. 


Three hours credit. Second Semester. 
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PHYSIOLOGY AND HYGIENE 


101. Physiology. 


An elementary introduction to the mechanism of the human body and its normal 
functioning. A course adapted to meet the needs of the pre-medical student, medical 


technician, dental hygienist, druggist, nurse, pre-dentist, and mortuary student. Open 
to all students. 


Four hours credit. First Semester. 


102. Hygiene. 


An introduction to personal and community health, knowledge of which will enable 
the student to more adequately meet health responsibilities in the home, in the place 
of employment in the school and in the community. 


Four hour credit. * Second Semester. 


POLITICAL SCIENCE 


101. American Government. 


A study of the organization and functioning of the political, electoral, legislative, 
administrative, and judicial processes of the federal government. Conducted on a 
modified class recitation plan. Open to freshmen and sophomores. 


Four hours credit. Classes meet 4 times a week. Day and Evening. 


102. American Government. 


A study of the development, organization, and problems of the state and local 
governments along with their relation to the federal administrative agencies. Special 
emphasis will be placed on student participation in discussion of modern govern- 
mental problems. A continuation of Course 101. 


Four hours credit. Classes meet 4 times a week. 


PSYCHOLOGY 


11. Psychology. 


This is a personnel course in methods of effective study and planning for life 
beyond college. It is designed for those who have been out of school for some time 
or those who have not acquired good enough study habits to continue educational 
pursuits at college level. A study is made of mental and vocational aptitudes, per- 


sonalities and preferences as a guide toward choosing a life-work best suited cto the 
individual, 


Three hours credit. Meets 3 times per week. 


201. Psychology. 


An introduction in general psychology. A study ofthe principles underlying exper 
ience and behavior as effected by motivation, emotion, learning, perception, ability, 
and personality. 


Three hours credit. Each Semester. 


202. Psychology. 


Prerequisite: Psychology 201. ‘ 
Psychology of personality. The factors involved in the adjustment of the individ- 
ual to the physical and social environment with emphasis on developmental factors. 


Three hours credit. Second Semester. 
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SHOP 


11. Printing. 


Study of the printing industry; its scope, organization, telationships and import- 
ance. Historical study of the development of the fundamental gtaphic arts process. 
This course is for beginners and is intended to acquaint the student with the various 
tools and materials of a print shop and to teach him the fundamentals of plain type 
composition, Practical work in setting straight composition and elementary tabular 
forms, spacing, punctuation, and division of words; printers’ mathematics proofread- 
er’s marks and their use, construction of borders, lockup, ; 


and displ ition. 
Three hours daily. hii ag onal 


Seven hours credit. First Semester. 


12. Printing. 


This course offers advanced problems in job composition, proper use of type in 
securing contrasts, proportion, symmetry, tone and shape, harmony, use of ornament, 
and interpretative display. Introduction to platen presses; starting and caring for 
press; press adjustments, handfeeding, press preparation, makeready on simple forms. 
Opportunity will be given to study plates, papers, and ink. An introduction to lino- 
type will be offered to those interested. Prerequisite: Shop 1]. Three hours daily. 


Seven hours credit. Second Semester, 


13. Wood Shop Practice. 


The aim of this course is to teach the proper handling of hand tools and machines 
and right standards of work. Identification of woods, their uses and suitable finishes 
to use will be stressed. Projects involving the use of hand tools and some elemen- 
tary machine work will be built. Three hours of work in shop required daily, 


Seven hours credit. First Semester. 


14, Machine Woodwork. 


The use of power machinery in connection with cabinet work and elementary pat- 
tern making will be taught. Various types of woodworking machinery will be studied 
and exercises and projects involving the use of all machines will be made. Three 
hours of work in shop required daily. Prerequisites: Shop 13. 


Seven hours credit. Second Semester. 


15. Auto Mechanics. 


A course in automotive repair and maintenance covering the theory of internal 
combustion engines, ignition and lighting, transmission systems, rear axles and body 
construction. Work experience in the shop on mechanical repairs and use of testing 
squipmene will be an important part of the course. Three hours of shop work required 

aily. 


Seven hours credit. First Semester. 
16. Auto Mechanics. 
Continuation of Shop 15. 


17. Welding. 


Consideration is given to modern welding practice, including ferrous and non-ferr- 
ous metals and alloys; electric and oxy-acetylene welding and cutting. Three hours 
of shop work required daily. 


Seven hours Credit. First Semester. Day and Evening. 
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18. Welding. 

Continuation of Shop 17. 

Seven hours credit. Second Semester. Day and Evening. 
19. Welding. 


This course is similar in contentto Shop 17. One hour of shop work required daily, 


Two hours credit. First Semester. Day and Evening. 
20. Welding. 

Continuation of Course 19, 

Two hours credit. Second Semester. Day and Evening. 


21. Machine Shop, 


A study is made of the shaping of metals by cutting. The laboratory part includes 
practice with bench tools, lathes, planers, shapers, milling machines, and drill 
presses. Attempts will be made to develop skill as, well as familiarize the student 
with the fundamentals of machine work. A study also is made of the more important 
semi-automatic and automatic machine tools used in modern manufacturing plants. 
Three hours of shop work required daily. 


Seven hours credit. First Semester. 


22. Machine Shop. 
Continuation of Machine Shop 21. 
Seven hours credit. Second Semester. 


101. Shop Practice. 


This course is designed for students interested in the study of machines, hand 
tools, and machine tools pertaining to machine shop, and also for those who wish to 
become proficient in manipulating the various machines such as the lathe, milling 
machines, shaper, planer, tool cutter, grinder, drill press, etc. 


The scope and trend of modern shop practice and machines is used as a basis for 
class discussion. 


One recitation and one three-hour laboratory period per week. 
Two hours credit. Each Semester. 


SOCIOLOGY 


201. Principles of Sociology. 


A basic study of the fundamental concepts, and an introductory view of the 
general field. 


202. Modem Social Problems. 
Three hours credit. Second Semester, 


SPANISH 


51. Basic Spanish for the Tourist. 


This is a basic Spanish language course using the direct conversational approach. 
Both a native teacher and a coordinator are employed. 


Two hours credit. 
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SHOP 


11. Printing. 


Study of the Printing industry; its scope, organization, relationships and import- 
ance. Historical study of the development of the fundamental graphic arts eee 
This course is for beginners and is intended to acquaint the student with the aecus 
tools and materials of a print shop and to teach him the fundamentals of plain type 
composition. Practical work in setting straight composition and elementary tabular 
forms, spacing, punctuation, and division of words; printers’ mathematics proofread- 
er’s marks and their use, construction of borders, lockup, and display composition 
Three hours daily. . 


Seven hours credit. First Semester. 


12. Printing. 


This course offers advanced problems in job composition, proper use of type in 
securing contrasts, proportion, symmetry, tone and shape, harmony, use of ornament, 
and interpretative display. Introduction to platen presses; Starting and caring for 
press; press adjustments, handfeeding, press preparation, makeready on simple forms. 
Opportunity will be given to study plates, papers, and ink. An introduction to lino- 
type will be offered to those interested. Prerequisite: Shop 11. Three hours daily. 


Seven hours credit. Second Semester. 


13. Wood Shop Practice. 


The aim of this course is to teach the proper handling of hand tools and machines 
and right standards of work. Identification of woods, their uses and suitable finishes 
to use will be stressed. Projects involving the use of hand tools and some elemen- 
tary machine work will be built. Three hours of work in shop required daily. 


Seven hours credit. First Semester. 


14, Machine Woodwork. 


The use of power machinery in connection with cabinet work and elementary pat- 
tern making will be taught. Various types of woodworking machinery will be studied 
and exercises and projects involving the use of all machines will be made. Three 
hours of work in shop required daily. Prerequisites: Shop 13. 


Seven hours credit. Second Semester. 


15. Auto Mechanics. 


A course in automotive repair and maintenance covering the theory of internal 
combustion engines, ignition and lighting, transmission systems, rear axles and body 
construction. Work experience in the shop on mechanical repairs and use of testing 
sapiens will be an important part of the course. Three hours of shop work required 

aily. 


Seven hours credit. First Semester. 


16, Auto Mechanics. 
Continuation of Shop 15. 


17. Welding. 


Consideration is given to modern welding practice, including ferrous and non-ferr- 
ous metals and alloys; electric and oxy-acetylene welding and cutting. Three hours 
of shop work required daily. 


Seven hours Credit. Firse Semester. Day and Evening. 
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18. Welding. 

Continuation of Shop 17. 

Seven hours credit. Second Semester. Day and Evening. 
19. Welding. 


This course is similar in content to Shop 17. One hour of shop work required daily, 


Two hours credit. Firse Semester. Day and Evening. 
20. Welding. 

Continuation of Course 19. 

Two hours credit. Second Semester. Day and Evening. 


21. Machine Shop. 


A study is made of the shaping of metals by cutting. The laboratory part includes 
Practice with bench tools, lathes, planers, shapers, milling machines, and drill 
Presses. Attempts will be made to develop skill as, well as familiarize the student 
with the fundamentals of machine work. A study also is made of the more important 
semi-automatic and automatic machine tools used in modem manufacturing plants, 
Three hours of shop work required daily. 


Seven hours credit. First Semester. 


22. Machine Shop. 
Continuation of Machine Shop 21. 
Seven hours credit. Second Semester. 


101. Shop Practice. 


This course is designed for students interested in the study of machines, hand 
tools, and machine tools pertaining to machine shop, and also for those who wish to 
become proficient in manipulating the various machines such as the lathe, milling 
machines, shaper, planer, tool cutter, grinder, drill press, etc. 


The scope and trend of modern shop practice and machines is used as a basis for 
class discussion. 


One recitation and one three-hour laboratory period per week. 
Two hours credit, Each Semester. 


SOCIOLOGY 
201. Principles of Sociology. 


A basic study of the fundamental concepts, and an introductory view of the 
general field. 


202. Modern Social Problems. 
Three hours credit. Second Semester, 
SPANISH 
51. Basic Spanish for the Tourist. 


Both a native teacher and a coordinator are employed. 
Two hours credit. 
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This is a basic Spanish language course using the direct conversational approach. 


———————————————— 


INDEX 


A 
Accredited Junior College ........cccseeeeee 12 
Administration .........ssseees 3 
Administrative Staff ...........0+00+ 4 
Accounting Curricula, One-Year .........-. 35 
Accounting Curricula, Two-Year. 36 
Accounting, Courses of Study ... . 66 
Activities, College .......ccsee00s aan 16 
Admission Requirements ......csccececceeees 22, 
Admission, Application for .......sseeseeeee 24 
Adult Education .........sese008 cee le 
Advantages ...... cea 15 
AdViSEIS wecceceeee «- 22-24 
Agriculture Curricula con 015) 
Air Transportation .... PRs 
ALCMICECtULe..c.scorccsecscettteseveess sua Oe 
Architectural Drafting Curricula ..... eae 
Architecture and Design Curricula ........ 44 
Art, Courses of Instruction ......... eas, 08 
IATHIGLICS ceccscceccvessescessccssss cae 
ATECTIAANCE wececescccsccscccsses sacceseoecssseces 19 
B 
Bay County Normal Curricula ............66 47 
Biology, Courses of Instruction . Wi 
Board of Education ......... eeceeress oa 3) 
Book Store ..ccscccossscecscesess eeusuaanns 16 
Business Administration Curricula . 44 
Business Courses of Instruction .. 72 


Business Curricula, Two-Year ........0006. 36 
Business Curricula, General ...... Erpean ai 7/ 


Cafeteria . 
Calendar .. 


eeeee 74 
Change in Elections . «. 20 
@hemistoyaGurciculayescecsecssesssscceceessece 45 
Chemistry, Courses of Instruction ........ 74 
Continuing Education ........ccceceeees o js) 
Coopetative Vocational Training . 76 
Counseling Service .......... . +» 19 
(Gucriculamee.caredsetescccssssceve ster snecessac 35 -65 

D 

Debating, Courses of Imstruction.......... 05 


Dentistry Curricula 
Dental Hygiene ......... 
Drafting, Engineering . 
Dramatics 


E 


Economics, Courses of Instruction ....... 78 
Ed uratiOnieetsctsstcestitec:dstsvescoseces 


Education, Course of Study ... 
Engineering, Agricultural ...........cs00000 


| 


Engineering, Curric ula 


English, Courses of Itesitenre tay ae pe < ee o 


Entrance Requirements 


Equipment --ee,c an . is 
Examinations . 26 
Expenses: ....:1.5..0.. en : 28 
Extra Hours ,, wote20s es ogee 20 


G 


General Academic Program ........0 oon SS 
Geography, Courses of Instruction . 
Geology, Courses of Instruction ... 


German, Courses of Instruction .. 84 
Graduation Requirements ........ «27 
Grades and Grade Reports .. ses, 20 
Guidance Program escsessecnechestetesnetene eee 20 
H 
High School Credits <..cweesssteevsevecere vee, 28 
Hietony of College’ ci.cscccsrtecuscetcat cess eee 
History, Courses of Instruction .. z B4 
HOMOFS .cccccccsccvcccccccccsncere ecccce 26 
Honor Society ......0000 18 
Home Economics .iinccscssccsescuen iessheceaens SO) 
I 
Industria] Curricula ......cccsccccesseenccnees - 39 
y 
Journalism, Courses of Instruction ,...... 86 
Journalism Curriculum ............. she Saawene 53 
L 
aAbOtAtOnyeHee Sicasessccesciiesasceseccscates 28 
Latin, Courses of Instruction .. 86 
Law Curricula. m4 
Liberal Arts ... nA 
PAGS AlIGS  sacesuscseascnssexadsassanscesn: pecencesa 15 
Loans and Scholarships ....... 30- 31 - 32 
Docation of College’ i.ccsasccsascadesusecacces 12 
M 
Mathematics, Courses of Instruction ..... 87 
Medical Technology Curriculum ...... So Sb 
Medical Secretarial Studies .... sen oko) 
Medicine Curricula ........... skanssaenacass S17) 


Medicine, Veterinary .......ccccscccscenvesces 65 
Meteorology, Courses of Instruction ...... 89 
Mortuary Science, 

Courses of Instruction .......cccceccsoeeces 
Music, Courses of Instruction .. 


INTUMBeL IN Gacseceteccaseeeaccarescsccsacss cee arens 35 
INiUPSiN Baecseesnesscecee Nacesssouparcecorsenausees 60 


P 


Pharmacy, Courses of Instruction ,. 
Physical Education .......ssccecssreee 90 
Physics, Courses of Instruction ........065 
Physiology and Hygiene, 

Courses of Instruction ........cceer.aeesees 
Placement Bureau ....cercccceseereee 
Police Administration Curriculum 
Political Science, Courses of Instruction 92 


Pre-Professional Curricula ...... Bihacnoncee 43 
Programs of Study ....ec. --evscsecesenes 
Psychology, Courses of racers 

Public Administration Curriculum ......... 45 
Publications ...ccccsesscvcoecscscnes 19 
Purpose of College ........csc00 i 


Refund of Fees .... 
Registration Dates ..... A 
Registration Procedure .....ccsceceereseeesas 24 


Scholarship Records ...... Sgridn St hocoones ennee, 26 


Scholarships and Awards ....ccccssessccecese 30 
Secretarial Curricula .........s.000 36 - 37-38 
Shop Practice, Courses of Instruction ... 93 
Social Service Curricula ........ adoucdtaAGOC 62 
Sociology, Courses of Instruction - 94 
Spanish, Courses of Instruction ... . 94 


Special Students ......ccececovsceees xe 
Speech, Courses of instruction easiness re 95 
Student Activities .......ccccccccescce 

Student Conduct .. 
Student Council ....... 
Student Organizations .. 
Summer’Sessiontry.sseccrereesetecestesceseneses 


Testing .. 
Transcript of Credits 
Seka Air .. 
MWitiOn seresrsreteccers ete 


Vv 


Veterans’ Institute ...... 


seemecsccecsssscsceeee 11 


Veterinary Medicine .. « 65 
WwW 

Withdrawals and Refunds ..........eseecesens 29 

Women’s Leagu€ seccsasssvcsescscscssersecseses 19 


a een, 
Bey Oy Juin Colt Be 
Alass . 


= 


Cay 


